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Upon signing thisform, | agreethat | havereceived and havereadthe Physcal Themapist Assisant
Policy Manualthoroughly and that | understand that | will be working with a variety of colleaguesand
patients throughout my education and that | will demongrate professiaal conduct asinstructed and
outlined in the manual.

| alsoagree that | amwell informed of the hands-on learning that will be required of me and
understand that | will be usedasa mock patient during lab activiies,classroomleaming activities and
possiblyon clinical dfiliation. Theremayalso be photos,audio or videotapestaken of meto be used
for instructional purposes.

| will demonstrate conduct that reflectsrespect and courtesyin all interactions and undersand
zero tolerance policy regarding chemical impairment and its related disciplinary policy.

| agreethat if | receivemedical care for anacaute injury or condition, | must produce a signed
physician clearance prior to participatingin lab or clinical activities.

Print Name

Signaure

Dae







Physical Themapist Assstant

PolicyManual
Table of Contents
Table of Contents

TO THESTUDENT ...ttt e e e e ettt e e e e s et e e e ettt e eae e et eessaaaa s esee s st eesesbanseesssbassessessanseasenes 9
YA B ] . | O ~X o U 22 10
COVIMUNICATIONWITHTHE COLEGE....... .ot e et e e s s e e s e e b s e s raba e e s e ebaans 10
Y@ @1 =y =131 U [ ] TR 10
(O8] = = (AN 1 T\ T 11
OFFCE OFHEPROFESONS ..ottt e ettt e et e e et e e ettt e e s et s bt seaea s b sesteabassessssbasessesbansesseeranaeenes 11
NON-DISCRIMNATIONTOMMITIMENT ....oeetiiieiieie ettt e e e e et e e e e e et eessaab e e s sebba e earaban s eeseebaass 12
PHYSIBLTHERPIST ASSSTANT STUDBENT ESENTIALFUNCTIANS ... ..ot e e eeees 13
COILEGE YEON, MISSON, STRATEGIGITIATIVESND INSTIUTIONALLEARING OUTOMES..................... 15
A I (0] RIS = (=] 1 41T L T 15
Y TETSY (0] ) = (10 0[] | 15
Y1) G (ol LU RS PP 15
UNY BROMEINSTITUDNAL LEARINGOUTOOMES. ... ..ottt et e e eaaa s 15
L I Y S (@] T 16
PTAPRDGRAMGOALS . ...ttt et e e et e e e e et e e e s ea b s e e et e bb s e e saaba s e e seabaa e e s sarbaeesrebrn s 16
PTAPROGRAMOUTCAMES. ... ..ottt ettt ettt e et e e et e e e e s e e s et e e s s e sb e e e s e bbb e e seeban e eseebbnanas 17
PRM@RAMOUTOOMETHRESHOLDS.. ...ttt e et e e e st e e e e et e e e e et b eessaban s e s s eebaa s 18
ADMISSONS NFCRVATON FORHEA.TH SENCEDEGREPRMRAMAPPLIGNTS ... 19
ACADBVIC ADYEEMENT ...ttt ettt e ettt e e et et e e e e e e et s e e st e baa e e e s e aba s e s sesbaa e s seabaassessesbanseaserrans 19
(O (0 MY 1Y 20
ADDITIONAL FEES......oeii ettt et e et e e et e e e et e b e e e eea bt e e e ettt eeseabaa e e s enbaa e eseerbansns 21
SCHOLARHIPS AID LOANS ..ot ettt ettt e et e e ettt et e e e et s e e s ee b s e e see b b es st atbanseesesbanseeresraansas 21
B RY NS 5 O = )] | ko 21
CRE DI BY E M ..ottt e et e e ettt e e e e eet s e e et e bt s eeseaba s esseaba s eesesaa s eeseeabaeseeeabaneessabanseeseebaneeanes 21
CREDIBYPORTIOLIO AIESVIEINT ™ ...ttt e et e e e e et e e s e et e e e s e et s e e s eaba s e s setbaseaseeaans 22
Y N0 O = = @ ] I [ 7 22
LR YYD (T = © T [ 72 22
ADMISONSAND PROGESIONPRGOIEDURES . ... ettt e 23

Yo [0 0 TESTS 0 T 23

(O] [ lTor= 1 foT0 €T o] o PP TP PP PPPPR PO 23

[ 1Y ETCT= | T 23

ReadmsBSIONTO the PrOGIam ..........u ettt e e e e e e e e e eaeaeaaaaens 23
STANDARDEFOR BADBEMICPROGRESS........ ettt e e e e e e e e e e e e aaaas 24
WAVER FOBEFEBRD DUEDATE-OR BRMCELEARING HOURS.......eeee e 25
WAVER FORERVIAEANING HOURS. ...ttt e e e e e e e et e e s e e e e e e eaaas 26
ADDITIONOHFWITHDRANVAL FRM PTACDURSES. ... .ottt ee e aaa e 27
STUDHNT ACADBENT INSURANCE ... .ottt ettt ettt e e et e et e et s e e et e et s e an e s e e s e ans e st eeberanss 27



OTHERHEALTHRELAEDGOSTS. ...ttt e e rr e e e e s s e e e e e e e s ennr e 27

SUNY Boome Community ColegeSEXBL HARASSMIENT FOLIGES/NFORMATON .......oviviiiiiiiiiiieiieeieereeeeeeaeeeeeenns 28
Procedure: AMOroUS RBIAHONSIIPS ........eeiiiiiiiiie et e e e e e e e e e e e e e e e e e e 28
LOF I = O N T 29
CARERACADEMIC PERSONAL CONTHLING .....ouiiiiii ettt e ettt e s e s e e e e e s e e e e st bbb e e e e e eseeesesrsaaaeees 30
R (o TU oz T T 0 TST AL AT N 010 11 =1 (o (o 30
LABORAORYETIQUETIEAND SAFET Y ... e iiiieietiiitiiee it e et ettt s e s e e e e e e e e e e sa bbb s e eeeeeseeesessbbbaa i reeeesesesesssbranannss 31
PATIET BMULATION. ..ttt eee ettt e ettt e e et e e e e et e e s e e bt e ee s e aba s e e s e s baseesesbbasessasbaseessesbasesssbansseenes 31
/LT [Toz=1 L= T < 31
[ LOI oI =] = Y= 31
DRUGIESTNGBACKERAUND CHECKS.......coiiieeettitee ettt et e e e e e e e e e et s e e e e e s e e eesesabbbaaseeeeaeseeeenees 31
I o A I 1 =TT 31
I ] o L0 L I L U N 32
Yo AN Y TR 32
R e e 2 32
N Y s VI = @ 1 1 T 32
LT @ TR A O I [ S 33
=g O O 1 (O ] TR 33
INJURY ORLINESIN CLASS ORAB ..ottt ettt et e ettt e e e e et s e e s e e ab s e s s ea b s esseabaaseessesbanseasenes 33
OFFCAMPUSEDUATIONAL EXPERBNCES. ... oottt ettt e st s e e s et e e e s et b eessasbeeseabanseesenns 34
@It VY IO @ N 1 L T 34
STANDARD®F CADUCTN THE LIBEEOF SOBLMEDIAHODRP06-12-17-16 [POSItioN] .....ccccceeiveiiiieiiiiiieeveeeeeeeeee 35
EMEREBNCYEVACLATIONOF CLBSRFOOM/LABORAORYOHACE .........coceeeeteee ettt 36
EVACLATIONOFHANDIGAPPEDINDIVIDUALS ...ttt e e e et e ettt s s e e e e e s e e e ssaaabbaa s s e eeasseseens 36
Y Y@L N [0\ ] 37
(D1 O = I (AN = = T I 37
Progressive DIiSCPINANY ACON .........oii i e e e e e et e e e e e e aaaaeaaaaaaeeaeeaeeeseaasaaaseannnnnnns 37
WRITTEMISTPLNARYACTION. ..ottt ittt e e et e e et et e e e e e ab s e s seeba e ssasesaaa e asesbaaeessssaassessessanseannns 39
F AN B = Y | (O o [N S ' = © ] I 0 /T 42
CHEMIQAL IMPARMBNT POLICY. ...ttt ettt ettt ettt e ettt e e et a e e e e e bt e e e e eaba e e s eeba s e e s s atbaeessenbanseeseesnns 45
UNPROFEBONALBEHAVIORDOGMENTATIOMND REVMEDIATIONPROCESS.......oviieiieeeeeeeeeeeeie e 46
PROFEBONALBEAVIORPR@E S END PRODUCTEVALUATION. ...uuiiiiieeieeeeeeeeeee e 48
LOL@ Y [ I\ I = [ 2 51
STUDHET GRIEXKNCES. ......cootittttiiie it ee ettt e e e e e e e ettt e et et e et e e e sa et ee et e b b s seseeeeaseeeess bbb sseeesesereesesanranssnss 51
ACADBMIC AOPEDLS ..ottt ettt e e e e e e e eeee et e e et e bt eeseeeeaee e e s e e bbb seeeeeeeeeeeseabbbaaseeeeesseeeeserees 51
SKILLS WHCHSTUDBENTSAREEXPECTED TO BEOOMPETENT AND SAFE ..o, 52
WAIVER OREBONIBILTY ...oitiuiiiiiiiii ittt e ettt e et e e e s et e e e s eata e eea ettt eeseabaa s eesessaa s eesesbassessesbaasessessnnseenes 52
CLNICALPOLCY ANDPROCEDIBE .........ouu oottt e e et e e e e et e e e et et e e s ta b e e e eebb s e s saaban e eserbanns 54
LI o L0 0T 01 (Y 01 £ 55
TR O 156 1 1 ] 56
O 1Y, T 56
COVMUNICATIONWITHTHE COLEGE........couui ittt e e e e st e e e s et e e e s e et e e s e et s e e s e ebbansas 56
[ - O TSR 57
PARTIPANTS INCLINICALEDUGATION ...ccvitiiiiiete et e et e e e ettt e e e et e e e e e et s e s s s et s e e s aebaa e esseaaasessssaanseareses 58
ASSGNMENT OFCLINICAL AFALIATIONSITES. ...ttt e e e e e e e et e et s e s e e e e e seeeesaaaaa s 62
STUDNT REQUESTORDISTANT CLNMICALAFALIATION ....cooiiiiieeeeeeeee ettt eeeeeeeeeeees 64
CHANGE CANCHLATIONDF CLNICAL AFALIATIONSITE ....... ittt e et e e et e s s eabi s e s s enara e eea e 65
N B Y =S = (O 65



ACCIDETIINIURY ..ttt ettt a et 4 ket £ 4kt ee ek et e e ek b e et e ek b et e e e b b e e e e e b be e e e aabn e e e e anneeeea 67

EMERBENCIES.......co ettt ekt e ookttt e ook b et e ook bt e e e oAkt e e e e aa b bt e e e e mbb e e e e anbbeeeenbbeeeeannneas 67
NON-BVMERGENES....... .. ittt ettt e e ettt e e e b bt e e e ettt e e e an b be e e e anbee e e e anbb e e e s anbeeeeeannes 67
STUDHNT ACADENT INSURANCE.........ceiieiite ettt ettt ettt ettt et et e e s sttt e e e as b e e e e e akbe e e e asbe e e e aasbeeeeanbeeeeasreeeeans 67
Other Health REGIEU GOSES ........oueiieiiiee ettt e e e e e e e s e e e e e e e st e e e e e e e e e nn b e e e e e e e e annbnneeeeeeeanns 68
o ST 2 VS T TP PRPPPPRTOP 68
STUDBT HEATH FBIM ...ttt etttk e et e ekt e e e h et e e ek b e e e e ek e e e e nb et e s abne e e e annnes 69
FLU BIOT ittt ettt etttk et e ket e oo bt e oo R e e £ e Rt e e E e et e e e e et e e e e e e n b n e e e arreeeaa 75
BLADDBORIE FATHOGERXPOSURIBORMS..........iiiiiiiiiiii ettt s e 75
MEMOTIAI HOSIILAI X Xttt e e e e e e e e e e e et r e e e e e e e nnnnnreeeee s X X 8@
EVALUATIONOF SUDBENTPERBRMANCE. ...ttt ettt sttt e et a e e e nbr e e e e nsn e e e e nneeas 38
UNSATIFACTORYST UDENT FFRFARMANCEONCLNICAL AFHLIATION. ....ociiiiiiiee ittt 89
POLCY FORRBVIEDIATIONOFR A STIDENT ......coiiiiiiiiieaaieie e aieee e et e e ssteee e st e e s site e e e asbe e e e anbseeesannreeesaneneesnnnneas 91
GENERAINFORMATON ...ttt ettt ettt e oottt e a4kt et e e okttt e e e bt et e e e a b b e e a2 anbbe e e e anbb e e e e anbe e e e e anrnneeeannneas 92
TRANSPGRTATION. ...tttk e e e ekt e o4 b et e e e s ket e e e e s b b e e e e e ab et oo e s b et e e nb et e e s annn e e e e anbe e e e e nanes 92
FINANCES. ...ttt ettt ettt e oottt e e o2 b bt e e okttt e e e ab bt e e ek ke e e e oAkt et e e e ab b e e e e anbbe e e e anbbeeeeanbeeeeennes 92
CHEMIQALIMPARMEBNT ..ottt ettt oot e o4 s et e ek et e e e s e e e e bt et e e e e e e e e nbe e e e e nnes 92
ATTENDRCEATCLINICALS ...ttt ettt et e e ekt e e ekt e e e s b e e e e e bb et e e aabe e e e e aabb e e e e anbee e e e annees 93
SQHEDULE ...ttt ettt e et ookt ee okt e o4 sk e £ e 4ok E et e oo R e e e e e AR e et e e e R R e e e e n b e e e e e bt e e e nrr e e enes 94
WRITTERSIGNIMENTS.....c oottt sttt e ekt e a4k b et e e s b et e e okt e e e s b et e e ek b et e e e bbe e e e eanne e e e anrneeas 94
MISCHLANEOUS. ...ttt ettt e koo ket 4o a ket e 4 e bt e £ 4R b et o4k et e e e ket e e ekt e e e e e nb e e e e aanre e e e nnnes a5
BACKGRORND CHECKS HD FINGHRPRINTING: ......coiiiiiiiiieiiiiiee ettt st e st e et e et e e e e annneeas 95
PERSRAL APPEARNCEPOLICYORPHYSIBL THERAPIST B83STANT SJUDBNTS: .....ooiiiiiiieeiiiiee e 95
(010 VI 1B = N Y | I TP RPPPRPT 97
ACCES3BND CONHADEBNTIALITY BREEVIEINT ...ttt ettt sttt e e e e sbe e e e eann e e e nbeeeas 98
CURRIALUM CONTENT - QINICAIGOUISES .....cuvviieeiiiiie ettt e e sttt ettt et e e e s ste e e e s ambe e e e s nnbs e e e snnneeeannbeeeeans 100
GENERAIOBECTIVESFCOLINICAL EDUGATION .....ciiiiiiiiiiiiiiee ettt a e s 101
CLNICAL GRDING POLIGES: ......iiiiiiiittie ettt ettt et e e st e e e aa bt e e ek bt e e e nb e e e e e b be e e e anbe e e e anreeeeannes 105
SUPER\AONOF SUDENTS INHOMECARESQHOOLSETTNGS......coiiiiiiiieiiiiie ettt 106
INSERWMCES.. ...ttt ettt oottt e ookt ee ek b et 442 s b et e e ek et e e ek b e e e e ek b e e e e enbb e e e e anbe e e e e annneeenan 106
QUICKLICKGUDE FORDNLINE PTATPI TRANING: ......oetiiiiiiiee ettt ettt a e 107
Getting Started With the APTALEANING CHIET .....oooiiiiiiiiiiii et e e et e e e s snnreeeeas 107
FOrPTACPICGOUISEPETICIDANTS .......eeiieiiieeieiiitie e e e sttt e e e ettt e e e e s s e e e e e e s e bbb e e e e e e e annb b s e e e e e e e s annnnneeeee s 107
Getting Started With the APTALEANING CHIET .....oooiiiiiiiiiiiee ettt e e et e e e e sennreeeeas 108
FOrPTACPICGOUISEPETICIDANTS .......iiiiiiiieeieiiitie e e e sttt e e et e e e e s s e e e e e e e e bbb e e e e e e e e anbbn e e e e e e e e aannnnneeeeenn 108
CLNICAL SITENFORMTIONFORMWEB):.....cciiittiiaiitite e iitiee ettt e et et e sttt e e s eba e e s snbaeeesaneeeeeennees 109
FREQUECYCHERLIST: ...ttt ettt e e et e ekt e e ekt e e ek et e e o n e e e e bt e e e e annte e e e e nne e e e nnnes 109
FREQUECYCHERLIST  NO.OF EPERIBNCES........ooiiiiiiiiiiiiiii ettt 110
WWEBKLYLOGS..... ettt ettt e+ttt ekt o442k et e 4o h ket £ 4o R Rt £ 44 s b £ e ookt e e e e ek b et e e e sbe e e e enbe e e e annneeeean 113
LTS I 1 1 PSPPI 114
STUDHT E\ALUATIONOFCLNICAL EXPERIBICE AID CLNICAL NSTRIGTOR........ooiiiiiiiieeiiiiee e 116



Theitemsbelow canalso be found online in your PTA100 courseinformation.

www.APTA.org :

Code of Bhicsfor the Phystal Therapist (APTA)
http:// www.apta.orgluploadedFilesAPTAorg/ About Us/Policied Bhics/CodefE hics.pdf

Guide for Professiaal Canduct (APTA}
http:// www.apta.orgliploadedFilesAPTAorg/Practice and Patient Card BEhics/GuideforProfessonal

Conduct.pdf

Standards of Bhical Conduct for the PTA (APTA-
http:// www.apta.orgliploadedFilesAPTAorg/About Us/Policied Bhics/SandardsBhicalGnduct PTA.

pdf

Guide for Conduct of the PTA (APTA) -
http:// www.apta.orgliploadedFilesAPTAorg/Practice and Patient Card Bhics/GuideforConductofth

e PTA.pdf

Standards of Practice (APTA)-
http:// www.apta.orgliploadedFilesAPTAorg/About Us/Policied Practce/StandardsPractte.pdf

Direction & Supervisionof a PTA (APTA)-
http:// www.apta.orgliploadedFilesAPTAorg/About Us/Policied Practce/DirectionSupervisionPTA. pdf

Professiaalism: Core Valuesof the Profession(APTA) -
http:// www.apta.orgliploadedFilesAPTAorg/About UsPolicied Judicial LegalProfessonalism@reVal

ues.mif

Value-BasedBehaviors for the PTA(APTA-
http:// www.apta.orgliploadedFiles/APTAorg/PTAs/Careersyalues'ValuesBasedBehaviorsbrP T Apdf

PTA Direction and SipervisionAlgorithms (APTA)

Minimum Required ills of the Phystal Therapist Assisant Graduate at Entry-Level (APTA)G
http:// www.apta.orgluploadedFilesAPTAorg/About Us/Policies Education/ MinimumReuiredills
PTA Grads.pdf

PTA Clnical Problem-Solving Algorithm (APTAX,

PT/ PTA Teanwork ¢ Modelsin delivering care (APTAY,
http:// www.apta.org/SipervisionTamwork/ Models/



http://www.apta.org/
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Ethics/CodeofEthics.pdf
http://www.apta.org/uploadedFiles/APTAorg/Practice_and_Patient_Care/Ethics/GuideforProfessionalConduct.pdf
http://www.apta.org/uploadedFiles/APTAorg/Practice_and_Patient_Care/Ethics/GuideforProfessionalConduct.pdf
http://www.apta.org/uploadedFiles/APTAorg/Practice_and_Patient_Care/Ethics/GuideforProfessionalConduct.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Ethics/StandardsEthicalConductPTA.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Ethics/StandardsEthicalConductPTA.pdf
http://www.apta.org/uploadedFiles/APTAorg/Practice_and_Patient_Care/Ethics/GuideforConductofthePTA.pdf
http://www.apta.org/uploadedFiles/APTAorg/Practice_and_Patient_Care/Ethics/GuideforConductofthePTA.pdf
http://www.apta.org/uploadedFiles/APTAorg/Practice_and_Patient_Care/Ethics/GuideforConductofthePTA.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Practice/StandardsPractice.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Practice/DirectionSupervisionPTA.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Judicial_Legal/ProfessionalismCoreValues.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Judicial_Legal/ProfessionalismCoreValues.pdf
http://www.apta.org/uploadedFiles/APTAorg/PTAs/Careers/Values/ValuesBasedBehaviorsforPTA.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Education/MinimumRequiredSkillsPTAGrads.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Education/MinimumRequiredSkillsPTAGrads.pdf
http://www.apta.org/uploadedFiles/APTAorg/About_Us/Policies/Education/MinimumRequiredSkillsPTAGrads.pdf
http://www.apta.org/SupervisionTeamwork/Models/

http:// www.op.nysedgov :

Application for Licensend FirstRegistration (NYS)-htt p://w ww.op.nysed.gov/prof/pt/ptf ormshtm

PracticeGuidelines(NY S} htt p://w ww.op.nysed.gov/prof/pt/pt practiceguide.htm

Laws, Rules& Regilations (NY S} htt p://w ww.op.nysed.gov/prof/pt/ptl aw.htm

Education Lav

1 Title VII - linksto all Articles
T Atticle 136 - Physical Therapy

Rules of the Board of Regents
T Part29- Unprofessonal Conduct

Canmisgoner's Reailations

T Subpart 77 - Physical Therapy
1 Setion 52.43 - Physical Therapy

Self-assessment

1 TestYourkKnowledgeof Lawand Practce



http://www.op.nysed.gov/
http://www.op.nysed.gov/prof/pt/ptforms.htm
http://www.op.nysed.gov/prof/pt/ptpracticeguide.htm
http://www.op.nysed.gov/prof/pt/ptlaw.htm
http://www.op.nysed.gov/title8
http://www.op.nysed.gov/prof/pt/article136.htm
http://www.op.nysed.gov/title8/part29.htm
http://www.op.nysed.gov/prof/pt/part77.htm
http://www.op.nysed.gov/prof/pt/sect52-43.htm
http://www.op.nysed.gov/prof/pt/ptjurisexam.htm

TOTHESTUDHNT:

Welcometo the Physical Therapist Assisant Pragramat SINY Broome Community Colleg!

Thismanualhasbeen prepared asa guide for your use while here at SBOC. Alongwith the college
catalogand student handbook, it comprisesa contract betweenthe program and you. It isimportant that you
be familiarwith all policiesand proceduresbefore enteringthe program. If anything isunclearor left
unanswered, we are here to answer your quesions.

We wishyou successat BCCand will be doingour best to helpyouachieve it.

DeniseM. Abrams,P.T.D.P.T.M.A.
Department Chaiperson
Physical Therapist Assstant Program



ACADEMICFACULTY

DENISEM. ABRAMSP.TM.A,, D.P.T.
PROFESSOR

JUIANNEKIEPFR P.T.M.A.
ASSISTANPROFESSOR

JOELLMEW, P.T.A.
ADJUNCINSTRICTOR

LYNNETTEMASLINPTA
CUNICALLABASSISTANT

COMMUNIQATION WITH THEGOLLEGE

Ongong communication is necessaryor a mutually beneficial relationship between the clinical faclity
and college. If there are any problems,pleasedo not hestate to call the collegeoffice (open 8:00a.m.to 4:30
p.m.)at (607)7785261

DeniseAbrams, P.TD.PT.M.A. Department Chaiperson
abramsdn@sunybroome.edu
Julianne Kepfer, P.T.M.A. AcademidCoadinator of ClinicaEducation (ACCHB

klepferje@sunybroome.edu

ACCREDATION

Thisprogramis aacredited by the Commissin on Aacreditation in Physical Therapy Education. The
Physical Therapst Assstant ProgramCharperson isregpongble for maintaining compliance with acaeditation
requirements.

Cammisson on Accreditation in Physi@l Therapy Education (CAPTE)
1111 North Farfax Street, Alexandria, Virgnia 22314

Tekphone: 703-706-3245

email:aacreditation@apta.org

website: www.capteonline.org.
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CHRTIFCATION

Graduates are certified by the NewYorkSate Education Department following successfulcompletion
of alicensingexamnation. Upon application for certification asa PTAin the state of New Yoikk, any graduate
with convictionsand/or pending chargesof criminal or professionamisconduct will be requiredto go
througha reviewprocessby the Office of Professonal Discipline to determine eligbility for certification (see
application).

The lawrequiresa licensee inPhysical Trerapy to be of & & moral characii S N¥bthe licensing
application, a candidate must answer seveal questions about criminal chargesor convictionsthat he or she
may havebeenconvicted of or any professionaimisconduct that the candidate mayhavebeen charged with
if applying asalicenseefrom another jurisdiction. Chargef thissort mayor maynot resut in acandidate
beingdenied licensure. A panel of three Sate Board memberswill hearthe caseand make a decisionabout
the severty and relevance of the misconduct or criminal charges. Thereare many fadorsthat are takeninto
considertion, someof which arethe kind of misconduct ¢ it could be assmple asan administrative waming
which would probably not prohibit a candidate from getting alicense. Orit maybe that the candidate has
committed a violent crime ¢ which will more thanlikely resultin anegaive recommendation by the heaiing
panel.

OFFCEOFTHEPROFESHONS

Questonsregading scope of practice, call (518) 474-3817, X180.
Questonsregading certification/ application processng unit, call (518) 474-3817, X270
Oropunit3@mail.nged.gov.

Office of PrdfessionaMisconduct and Ditipline, call 1-800-442-8106 or (315) 453-3124. Thissite
containsinformation concerning professonal miscondict, including howto file acomplaint and
searchfor disciplinary actionstaken aganst licensees.

AmericanPhysical Therapy Assaiation (APTA)
www.APTA.org 1-800-999-APTA 2782)
www.NYHA.org 1-518-459-4499
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NON-DIS&RMINATIONCAMMITMENT

In all of its activity, the Collegeadheresto its non-discrimination commitment:

SUNYBroome Conmunity Collegedoesnot discriminate on the basisof race, sex,color, creed,religion,
age,national origin, disability, marital status, sexualorientation, or status asa disabkd veteran or veteran of
the Vietnamerain the recruitment or education of students;the recruitment and employment of facuty and
staff; or the operation of any of its programsor activities. Whererelevant, state and federallaws apply.

Thedesigiated coordinator for compliance with Title Vliand Vllof the Cwil Rghts Act of 1964, as
amended, Title IXof the Education Amerdmentsof 1972, and Section 402 of the Vietham EravVetS NI y & Q
Realjustments Assistace Act of 1974, asamended, isthe Affirmative Adion/Equal Opportunity Officer.

Thedesigiated coordinator for compliance with Section 504 of the Relabilitation Act of 1973, as
amended, isthe Director of Sudent Support Servees.

Forfurtherinformation or quegions,contact the appropriate office weekdays, during regular Colege
hours.
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PHYSCALTHERAPIASSISTANTSTUDENESSHENTIALFUNCIONS

TheEssatial Functionsare the nonacademiaequirements of each Program. Theycorrespondto the
physical, psychological, and professiaal demandsrequired of a Physical TherapistAssisant. These
practitioners perform proceduresthat impact patient care and safey. For thisreasm, although SUNYBroome
GCommunity Collegasan Equal Opportunity/ Affirmative Action Ingitution, it isimportant that everyapplicant
meets certain techntal standards (es®ential functions)to be able to engagein training activities that will not
endangerstudents, faculty or patients.

Theminimum goalor expectation of the program isto prepare competent entry-levelPhysical Therapist
Assistantsn the cognitive (knowledge),psychomotor (skills), and affective (behavior)learningdomains.

With appropriate accommodationsif needed, all students must be able to perform activitiessuch asthose
listed below.

Physial Functions:

1. Ability to efficiently implement the skills required in performing physical therapyfunctionsusing
sufficient grossmotor coordination and strength.
1. Lift 1/3 of yourbodyweight.
2. Helpin lifting patients who maybe comatose, paralyzed, or otherwise incapacitated.
3. Lift, move,and pushheavy equipment,i.e. Hoyerlift, stretchersetc.
4. Ableto ambulateand safely guardanincapacitated patient to preventfalls.
5. Ableto movepatient, and alignbody parts.
2. Ability to perform delicate manipulationsthat require good eye-hand coordination and fine motor
skills.
1. Operatecomputers.
2. Dosuch tasksasgloving and gowning.
3. Operatecontrols on machinery.
4. Ability to write legbly and correctly.
3. Ability to readtypewrittentext and patient data from a computer screen, with or without corrective
devices.
4. Ability to communicate orally and in writing instructions and directionsto patients and to and from
other heath care personnel.
5. Ability to navigde efficiently within the classoom, hospital and clinic corridors, passageays, and
doorway at apaceconsistent with that of other employees.
6. Ability to spe&, to hear,and to observe patientsin order to elicitinformation, perceivenonverbal
communication, descibe changesin mood, activity andpogure.
7. Ability to reactquickly in emergency situations,to distresssounds, visual distresscues,emergency
alarms,and vital signassessmentequipment.

Ps/chdogical Furctions:

1. Abilityto perform accurately and quickly evenunder stresgul conditions and adapt to changing
situations.
2. Ability to exercisendependent judgment and think logicallyin the performance of one'sduties.
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Ability to organizeand assumeresponsibiity for one'swork.

Ability to identify behaviorsthat would endanger a pS NB& 2at@and intervene quickly in a crisis
situation with anappropriate solution.

Ability to reactquickly, both mentallyand physically.

Ability to remain calm, rational, decisie, and in control at all times, egpecialy duringemergency
situaions.

B

o o

Professonal Funcions:

1. Abilityto communicate in the Englishlanguagein a professonal, postive, tactful manner with patients
and their family members, physicians, nurses,other health care and non-healh care employees.

2. Ability to maintain patient confidentiality and exerciseethical judgment, integrity, honesty,
dependability, andaccountability in the performance of one'sprofessionatesponsibilties.

3. Ability to work carefully while maintaining efficiency and organization.

4. Ability to exercisecriti cal thinking skillsto solveproblems.

5. Ability to follow written or verbal directionsto perform tasks or procedures.

6. Ability to projectawell-groomed,neat appearance and maintain cleanlinessand personalgroomng
consistent with closepersonal contact.

7. Ability to work asa member of ateam.

8. Exhbit socialskills appropriate to professionalnteractions.

Each entering candidate must be capable of exercisinggood judgment, developing empathetic and
therapeutic relationshpswith patients and others, and tolerating close and direct physical contactwith a
broad and very diverse population of laboratory colleaguesand patients. Thiswill include people of all ages,
races socioeonomicand ethnic badkgrounds,aswell asindividualswith weight disorders, physical
disfigurement and medical or mental health problems. Each candidate mustalsodemonstrate the ability to
foster cooperative and collegialrelationshipswith classnates, instructors, other hedth care providers,
patients and their families.

14



CQA.LEGE/ISON,MISSON, STRTESICINITIATIVESANDINSTTUTONAL LEARNINGOUTCMES

VisionSatement

SUNYBroome Conmmunity Collegewill be widely recogrized asa preeminent institution of higher
education where hope, passon, and opportunity are fully realized.

MissionSatement

SUNYBroome Community Collegeprovidesa qudlity educational experence to adiversepopulation,
offering all the opportunity to identify their potential and to realizelife goals.

Srategiclnitiatives

1. Enrichthe learning and teaching landscape at SUNYBroome.

2. Engagethe campus,local, regional, and world community in meaningful partnershipswhich foster
innovation and excellence.

3. Seekand refine proactive academiendeavorsand student serviceswhich assiststudentsin

accomplishing their life goals.

Qustainand investin SUNYBroome asa learning community.

Enhance and sustan the infrastructure and environmentfor a dynamicliving-learning community.

Fosteranintegraed approachwhich createsafoundation for student empowerment in critical

thinking, problem-solving, civicengagenent, and sef-efficacy.

7. Ensureasustanable organization with ahighlevel of excellence.

o gk

SUNYBROOMEINSITUTIONALLEARNING OUTGOMES

SUNYBROOMEgraduates will be able to:

1. Applyrelevant knowledge, technology, and tools from the academicdisciplinesin the contextsof

personal, professionaland civicinteractions, with sensitivity to diversepeoplesand cultures.

Readwrite, sped, and listeneffectively in both personal and professonalspheres.

Retrie\e, organize,analyze,evduate, and appropriately useinformation.

Perform effectivelyasateammember.

Reflecton, reason about, and form independent judgments on a variety of ideasand information, and

usetheseskillsto guide their beliefs and actions.

Exercisendividualand social responsibiitiesthroughpersonal devebpment and sef-advocary,

heakhy life-style choices, ethical behaviar, civicinvolvenent, interaction with diversecultures,

commitment to life-longleaming, and engagement with globalissues.

7. Integrate knowledgeand skills ganed and adapt themto new settings,quegions, and responsibiities.
SeeSWNY Broome Canmunity Collegecatalogonline at: http://catalogsunybroome edu

arwd

o
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PTAMISSON

Thepurposeof the Physical Theapist Assisant Programat SUNY Broome Comnunity Collegdsto educate
individualsto function in the role of Physical Therapist Assistat asdefined by the Sate of New York and
according to the guidelinesof the AmericanPhysical Therpy Assaiation. Critical thinking, problem solving,
diversty, lifelongleaming and community responsibility are the program cornerstones. Seningthe PT
professionisthe foundation.

PTAPROGRAMGOALS

1. Topresent concepts, facts and entry-levelskills as mandated appropriate for the physical therapist
assistat by the APTAstarting with the verybasicideasand progressig to the more complexlevels
of applicationin order to achieveprofessionakertification.

Tobe responsiveto student retention and attrition rates.

3. Providelearning expeliencesthat meet the needs of students and effectively assistgraduatesin

meeting their educational, professional, and related personal goals.

Providelearning expeliencesthat encouragestudent engagenent in lifelonglearning experiences.

Tograduate competent practitioners who are able to integrate the skills and procedureslearnedin

all of their coursework including English, humanities etc. to meet the diverseneeds of employersin

hedthcareinstitutionsand related organizations.

6. Providea sufficient number of hedthcare graduatesto meet the employment needs of hedthcare
organizationsin their communities, and assistgraduatesto haveadequate opportunitiesfor
employrent in fieldsrelated to their program of study.

7. Toencouragestudentsto achieveand maintain a desiable levelof professionalism.

no

o s
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PTAPROGRAMOUTOMES

Canmunication
1. Utilize proper verbal, non-verbal and written communication.

Individual and Qultural Differences
2. Adjust behaviorappropriately out of regpect for individual and cultural differenceswith each
patient/ client and hedth care provider in an effective, appropriate and capable manner.

Behavior and Corduct
3. Displayprofessionabnd ethical behavior.

Planof Care/l ntervention
4. Providebast, safe, patient care and comfort.
5. Integrate knowledge and skills ganed in biology,anatomy, physiology, kinesiology, psychology,physics,
pathology,and pathophysiology and applythemto PTinterventions.
6. Perform Physical Therapy Interventionsand data colledion, with excellence, according to the Scge of
practice of the Physical Therapst Assstant, asdirectedin the plan of care, under the supervisbn of a
licensedPhysical Therapist.

Education
7. Denonstrate teachingand leamingin physical therapypractice.

Administration
8. Patticipate in administration activitiesincluding: professionainteraction with the hedth careteam
members;provision of acaurate and timely documentation for billing and reimbursenent; participate in
gualty assuance activities;and discuss organizational planning and operation of the PTdepartment.

Sogal Responsibilit
9. Dizussthe PsyehosocialAspectsof Hedth Care.

Career Development
10.Recognize that life-long leaming is a continuum and identify life-long learning opportunities.

Qutcomes measurement

11.Through observdion, data colledion, communication and problem sohing, patticipate in
determining patient/client progresstoward a specificoutcome as edablished in the plan of care
by the Physical Thespist.

Qitical Thinking/Clinical Problem Solving
12.Selectappropriate patient/ client interventionswithin the plan of care esgablished by the Physical
Thempist.

Reviewed andevised 5/15/13, 8/16
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PROGRAMOUTCMETHRESHOLDS

8.
9.
10.
11.
12.
13.

14.

Canmunication: At least 85% of employerswill rate graduates as averageto above average in
interpersonal skills and communication.

Cdtural Canpetence: At least 85% of employers will rate graduates as averageto above average
in cultural competency.

Professional Behavior: At least 85%o0f programgraduates will maintain APT Amembership

Professonal Behavior: At least85% of employerswill rate graduates as averageor above average
in prafessionabehavior,and interpersonalskills.

Physi@al Therapy Intervention/Plan of Care and OQutcomeMeasurement: At least85%of employers
will rate graduatesasaverage to aboveaverage in PT interventionsand data collection.

Education: At least 85%o0f employerswill rate graduates asaverageto aboveaveragein their ability
to educate patients, caregversand other hedth care professionalsasdirected by the supervisng
P.T.and commensuate with the leaming charaderistics of the audience.

Administration: At least 85% of employerswill rate graduates as average to above average in
their provision of timely documentation for billing and reimbursement, participation in quality
assirance activitiesand collaboration acrosghe heakh careteam.

Socdal Responsibility: At least85%of employerswill rate graduatesasaverageto above averagein
their participation in community and service organization activities and pro bono services.

Life LongLeaning: 100%of graduates will participate in professianal continuing education.

Qritical Thinking, Problem Solvig, and Integration of Skills and Procedures Leaned in all
Qoursework: At least 85% of employers will rate graduates as averageto above average in critical
thinking, problem solving and integration of skills.

Performance on the FBPT Licensing Exanination: The average graduate passrate will be at least
90%overa 3-yearperiod.

Emgoyment Rae: At least95% of graduates seeking employment will be employed within 1 year
of graduation.

Current Technology: At least &% of employerswill rate graduates ascompetent in computer and
other current technologyasit relatesto the Physical Therapyenvironment.

Program completion rate will be 75%or above

Reviewedandrevised5/13, 8/16
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ADMISSONSINFORMATIONFORHEALTHSCIERE DEGREEPROGRANAPPLICANTS

(https://www.sunybroome.edu/admisson-for-heakh-science-programs)

Applicants to the PTAprogrammust havespecific academidadgroundin math and sciences, either
from highschool or at the collegelevel,to be considered for admissian. The programparticipatesin the
competitive admissonsprocess.

TheCanpetitive AdmissonsProcess

TheCampetitive Admissonsprocesscomparesthe academicstrength of applicants with respectto
the academiqreparation required for a specificHeath Scence program.An Admissions Commitee assesses
eachapplicanli Qaaderhicperformance in the math and science badground required for the Heath Scieme
programto which they haveapplied. Offers of admisson are made basedon anapplicanii @cgademic
strength (gradesin prerequidte subjects and high school averageor collegeGPAxompared to other
applicants and the number of seasavaibble in a particular program.Meeting the minimum math leveland
science coursebadground doesnot guarantee admissian.

ACADEMIBDVISEIENT

Advisement of students in the PTA program should beginbefore the entering semester to be most
effective. Once enrolled in the PTA program, advisingwill continue with PTAfaculty and appointments can be
made duringthe advising/pre-registation period determined by the college.

AcademidAdvising assis$s students to undergand degree requirements, collegepoliciesand
procedures and howto bestultilize collegeservicesand resources;however,the regponsibility to meet course
prerequidtes and graduation requirements at the intended graduation date, both with regpectto selecting
coursesand to completingthem satisfactorily, resswith the student. Sudents are regponsiblefor keeping
trackof the status oftheir own financial aid eligibility and of the coursework that would be coveredby that
aid.

Pleaserecoqiizethat it maynot be possibleor feasibleto provide a student with a schedule that

simultaneouslymeets academicrequirements, gotimizeseligbility for financial aid or insurance, and meets at
timesfavorable for work, family,and other regponsibilties.
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CLRRCUWUM PLAN

FALISEMBTER

BIO 131 - HumanBiology|

ENG 110 ¢ CollegeWriting |

PSY110- General Psyhology

PTA 100 - Intro to Physical Therapy |

PTA 104 ¢ BasicMusculoskeletal Anatomy

PHY 18 - Physics forPhysical Thelapist Assisant
TOTAL

SPINGSEBMESTER

BIO 132 - HumanBiology I

PTA 101 - Intro to Physical Therapy Il

PTA 102 - Intro to Relabilitation

PTA 103 - Physical Agents and Massage

MDA114 - Sandard Fist Aid Managernent of Emergencies
TOTAL

CREDITS

4 REDITS
3CREDITS
3 REDITS
4 CREDITS
1 RADIT

4 REDITS
19CREDITS

4 REDITS
4 REDITS
4 REDITS
4 FREDITS
1 REDIT
17CREDITS

SUMMERERM¢ CPRZrtification in professonal (2 person) CPRor adults and

infantsisrequired prior to PTA 110 and current throughPTA 220

PTA 110- Cliical Affiliation |

PSY210¢ Human Devebpment
TOTAL

FALISEMETER

PTA 201 - Kinesidogy

PTA 202 - Therapeutic Exercise

PTA 210- Clinical Affiliation Il
TOTAL

SPINGSEBMESTER

PTA 213 - Senior Semnar |

PTA 224 - Senior Semnar 11

PTA 220 - Clnical Affiliation Il
TOTAL

TOTAICREDITS

3CREDITS
3 CREDITS
6 CREDITS

4 CREDITS
4 CREDITS
4 CREDITS
12CREDITS

SCREDITS
1GREDIT

6 CREDITS
12CREDITS

66

Two "W" emphasiscoursesand one designated "Avic Education™ coursemust be

completed.
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ADDOTIONALFEES

Additional expensesfor PTA students

1) PTAclubdues $5.00 paid one time asafreshman
2) Books (including classmanuals) Approx. $500.00' semeder

3) Cetification Fee $103.00

4) Limtedpermit Fee $50.00

5) Application for Sate Boards $400.00

6) Prometric Fee(whereyou take exam) $70.00

7) Neéhr Perfect EHR Approx.$45/semester

(dependent onplace of purchase)
Thesefeesare as ofMarch 24,2016

SCHOLARIIPSANDLOANS

TheSB.CC Fnancial Aid Office, locaed in the Sudent ServeesBuilding, isavailale to assist
students in building afinancial aid padket.

TRANSFERRED*

Upon receipt of aformal acceptance letter fromthe SB.CC Admissims Office, and upon request
of the entering student, the department chairmanwill reviewthe student's transcripts for courses taken
at appropriately credentialed institutions, which are equivalent to thoserequiredin our curriculum. A
Transfer Credit Evaliation form will then be filed with the Registrar'©ffice, and transfer credit will
appear on the student's official SB.CC transcript.

Sudents wishing an unofficial summaryof potentially eligible transfercredit maycontact the
department chair.

CREDIBYEXAM*

Sudents who wishto apply to earn credit by examination for any of the required coursesin the
PTAcurriculum maydo soby applying to the department and supplying evidence in support of hisher
request.

Collegepolicy establishes procedure for evduating requedsfor credit by exam aswell asfor
administration of exams.

Exanplesof situationswhere a student might apply for credit by examare: 1) previous
coursework in an @amospherewhich doesnot qualify for formaltransfercredit, or 2) asaresult of work
experience or trainingwhich he/she feelscovers similar material to the coursebeing challenged.
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CREDIBYPORTFOO ASESMENT*

Thecollegeprovidesa processby which students can apply for and receive credit by portfolio
assessmet.

*NOTE:Sudents who earn credit by exam, transfer, or evauation which isequivaent to the first
year of the programwill be allowedto enter the secand yearon a spaceavalable bassonly.

ATTENDANCEBOLICY

Attendance in all PTA courseswill be taken daily. Attendance maybe used in the calcuktion of the
coursefinal grade, asperindividualcoursesyllabus. Sudents are expected to attend all classesand will be
respongble for all assgned work. If astudent isabsent, it ishis/her regponsibilty to contact the instructor
to initiate make-up work.

GRADIN®OLCY

Theprogramadheresto the grading policy, aspublished in the collegecatalog.

A minimum grade of Cin each PTA courseisrequired in order for astudent to progressn the PTA
curriculum.

A copy of the equation for determining the students' gradesin eachPTAcoursewill be givento
students duiingthe first meeting of that course. It will include:

1. The number of quizzes/examsto be given
2. Additionalcriteriato be usedto determine grades
3. Breakdown of the percentageof grade assigmed to each exani quiz/additional criteria

Examiationsmaybe offered on paper, on-line or asa practical examnation. Sudents mayreview
their examnationsand if additional reviewis needed, maymake an appointment to meet privately with the
professa.
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UNYBroome Canmunity Cdlege
Health SciencdPrograms:

ADMISSONSANDPROGRESSONPROCEDRES

Admissios

Conpetitive AdmissonsProcedures (seedAdmissions hformation for Health Scierme Degee Program
Applicanii & ¢ 0

ClinicalProgession

1) Sudents must satisfadorily complete each scheduled, sucaessiveclinical course,in order to
progressin the program

Dismissal

1) All sudents attending SB.C.C.aresuljectto thed t & bf&andardsfor Academic B2 A NB & a ¢
definedin the collegecatalog.

2) Eah Health Scence program policy manualiincludesinformation on additional criteria used by
the programfor dismissng students from that program. Progam policy manual proceduresare
supported by the college. Sudents dismissedrom a programare advisedto seean academic
adviser, if they wishto continuetaking courseswithin another curriculum. Dismisgd students
lose thecurriculum designator and will no longerbe advised by the department faculty or chair.

Readmissiomo the Program

1) Sudents dismised from a Heakh Science program may apply for readmssion and will be
consdered eligible for the competitive admissons process. Sudents dismis&d more than once
maynot reapply tothe sameprogram.

2) Sudents who havesuccessfullycompleted one or more majorcoursesin a hedth science
program and interrupt their course of study maybe readmitted direcly into program courses,
bypasingthe Conpetitive Admissons process,with permissionof the Department Charperson.
Sudents who interrupt their course of studybefore completing courseswithin the major must
reapply throughcompetitive admissons.

3) Eah Health Scence program policy manualincludesinformation on additional criteria used by
the programfor readmissionof studentsto that program. This mayinclude maximumtime
framesof eligbility for readmisson or degree completion.

Adopted4/03/06
Edited3/19/07, 04/08/13
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STANDARDSFORACAMEMICPROGRESS

Theprogramadheresto the collegepolicy on Sandardsfor AcademicProgressaspublishedin
the collegecatalog.

A student who receivesa grade of G or lessin a PTAdespnated course orMDA114 is
consideedto havefailedthe course.

Studentswith two (2) failuresin a PTAprogram course(includes Generdducation courses)
will be dismissedrom the program.

If astudent failsto passa secand attempt at a practical exam,it will result in an automatic
failure of the courseand the gudent will receive and Ggéade for that course. Thestudent will be
unable to progressin the programdue to failure to sucaessfullycomplete a prerequisite for the next
semeser.

Sudents receivingan Unsatisfacory (U) grade in any Clincal experience will be scheduled to
repeat that experence. Amaxinum of 1 repeat will be allowed before dismissafrom the program.

A Sdisfactory (S)grade in all Cinical coursesis required for graduation.

Once a student beginsthe clinical laboratory courses(thosedesighated PTA 102 and above),
he/ she must complete the professianal curriculum within three academicyears.

A student who is readmitted to the PTA program (with permissionof the Chaiperson)is
required to complete and passa comprehensivepractical examto ensure competency prior to
progressng in coursework or clinical affiliations.

ThestudentAcademicAppealgproceduremaybe found in the collegestudenthandbook,
onlineat http://www.sunybroome.edu/studentacademieappealsprocedureor from an
academidean'soffice.

A student wharequests aneeting with the chairpersorand/or faculty membeto discuss their
progress and/or performance in the prograamdinvite a family member or friend, must first
complete aninformation Release Formm | @ Af 6t S Ay GKS NBEIAAGNI NDa
building. This is to be completed prior to the meeting, and presented to the faculty member and/or
chairperson pior to the start of this meeting.

Revised/28/14, 8/11/16
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WAIVERFORDEFERED DUEDATE FORSERVICELEARNINGHOURS

The student , hasbeen granted a deferment of the due date
for completing 50 hours of volunteer/service leaming. This sudent hasprovided appropriate
evidence that they are not able to complete the hoursprior to enrollment in the PTAcourses.
The due date for completion is now

DeniseAbrams,P.T.,D.P.T.,MA.
Chairperson,Physical Therapist AssistantProgram
SUNYBroome Community College

abramsdm@sunybroome.edu
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WAIVERFORSERVICE LEARNINGHOURS

The student , hasbeen waivedfrom completing 50 hours of
volunteer/service leaming. This sudent hasbeen employedin aPT clinic for more than 50
hours.

DeniseAbrams,P.T.,D.P.T., MA.
Chairperson,Physical Therapist AssistantProgram
SUNYBroome Canmunity College

abramsdm@surnybroome.edu
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ADDITONOFWITHORAWALFROMPTA COWRSES

All studentsin their semnd semegder of their first yearof the programwill be full-time students, even if
they havecompleted their general education requirement. Any student who elects to changeto part-time
statuswill be allowed to enroll in the semnd semeder any subseguent year on a space-avaibble basisonly.
Readmitance to the programwill be determined usingcompetitive criteria.

Each of the PTA coursesbuilds on the previous PTAclass;therefore it isnot possibleto take courses
out of the order desigrated on the curriculum plan.

Asper collegepolicy #5.5.8.,students may withdraw from PTA coursesby official drop/add form.
Deadine datesfor adding and dropping a courseare avaibble throughtheregistrar each semester.

STUDENACCIDHETINSJRANCE

Ful-Time and Part-time Students. All students enrolled in a full-time or part-time study at SUNY
Broome Comnmunity Collegepay a mandatory annual fee for Sudent Accident Insuance. The Sudent
Acacident Insurance paysup to a specificamount indicated by the policy for medical treatment due to
an aaident. Aacident insurance includeson or off campusfor a period of twelve months,i.e., needlestick
injury/follow-up care.

Note: TheSudent Accident Insurance policy is considered supplemental insurance; it enhances
existing heath (primary)insurance. Invoicesfor medical servies arefirst submitted to2 Y Spfindary
hedth insurance carrier. If thereareany unpaid claim sums these maybe submitted to the Sudent
Acaident Insaurance. If a student doesnot haveprimaryhedth insurance coverage then the Sudent
Acacident Insurance actsasprimaryinsurance in casesof payment for medical carerelated to anaccident.
Pleasereview the policy for details of cowerage

OTHEREALTHREIATED COSTS

All students are financially responsiblefor medical expensesthat mayarise in an assgned
classroom£linical setting, other than those deemed aacidental by definition of the student accident policy.
Information about the purchaseoptional student hedth insurance is avalable throughSudent Health
Servees.Pleasereview the policy for details of coverage
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SUNYBroome Canmunity Cdlege SEXJALHARASSMENTPOLICIES/FORMATION:

Aacording to Title IXif astudent speaksto a Clincal Instructor regarding a matter of sextal
harassmat/ SexualViolence the Cinical instructor (Supervisor) isobligated to report this incident to coy” S ¢
other person. Thisperson canbe the ACCEof the SUNYBroome Canmunity ColegePTA Department, the
Chaiperson of the SUNY Broome Canmunity Colege F'A Department or SUNYBroome Conmunity/ 2 £ £ S 3
Deanof Sudents (607-778-5681) or the SUNYBroome Cormmunity College Title IXCoordinator (607-778-
5213).

If a Clinicalinstructor hasbeen sexially harassedby a gudent thisshould be reported aswell.

Anonymous Onine Incident Repating can be completed at:
https://publicdocs.maxient.com/reportingform.php?SUNYBroome&layout id=5

More information regarding thisissue canbe found at the Title IXWebste:
http://www?2.sunybroome.edu/dosltitleix/ or http://www.sunybroome.edul/titleix

Policy and Procedure Manual can be found at www.sunybroomeedu.

Procedure: Amorous Relationships Refeence No.: 2.6
Authority: ColegePresdent CrossRefeence: Policy 1.28
Approved: duly 27, 2000

Revised:

1. Badkground
Romantic or sexualelationshps betweencollegeemployeesand students currently enrolledin their classes or

under their direct or indirect supervisbn, or betweensupervisoryemployees and people whom they supervise
(directly or indirectly), violate accepted standards of professonal conduct. Such relationships are problematic for a
variety of reans:

A.Conflct of interest isues ariselt isdifficult if not impossble to evalate objectively the work of a
student or employeewith whom oneis or hasbeen romantically involved.

B.Socalled"voluntary consent” is suspect, given the fundamentally asymmaeric nature of power in a teacher-
student or supervisor-subordinate relationshp. If a chargeof sexual harassnent is subsequently lodged, it will be
exceedingly difficult for the accused to sustaina defenseon the grounds of mutual consent voluntarily given. Thisis
aconcern evenif the facuty member or supervisor makesarrangementsto eliminate the conflict of interestafter
the relationship hasbegun.

C.Thepotential for abuse and exgoitation ishighduring any such relationship. The potential for retaliatory
harassmat is strongwhen an affair ends.

D.Other students or employees maybe neggtively affected by the real or apparent favoritismof an
employeetoward the personwith whom he or she isinvolved.

E.Becauseof the asynmetry of the power relationshp, the employee in the position of power will always
be presumedto bearahigher levelof regpongbility. However, becausesuch relationshipspose a variety of
potential problems,students and subordinate employees are alsostronglyadvised to avad initiating or
becomnginvolved in such relationshps.

2. Forconflicts of interestthat existwhenthe policy first takeseffect
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If arelationship posingthe conflict of interest described aboveexistsat the time this policy first takeseffect,
the employeein the position of power overthe student or subordinate employeemustreport the situation within
30daysand seekadvice and counselfrom hisor herimmediate supervisor,the Affirmative Action Officer, or the
HumanResarcesOfficer. Theemployeein the position of power mustwork with hisor her supervisorthe
Affirmative Action Officer and the Human ResourcesOfficer to make aplanto eliminate the conflict of intereg, or
must apply for anexenption from the policy. The planfor eliminatingthe conflict or the exemption must be put in
writing, with a copyto the partiesinvolved, to the immediate supervisa, and to the Human ResorcesOfficer and
the Affirmative Adion Officer.

3. Applying for Exenption

Thepreferable courseof actionfor employeesin positions of power isalwaysto prevent a conflict of
interestor to eliminate a conflict of interestimmediately if one arises|f the conflict of interest cannot be
entirely eliminated, however,and if fully severing the collegerelationshipwould create undue academicor
financial hardship to the student or subordinate employee, thenthe supervisory employee mustrequest an
exenption from thispolicy.

uch arequestmust be made to the immediate supervisor,the HumanResourcesOfficer or the Affirmative
ActionOfficer. Thesupervisor, the Affirmative Adion Officer and the Human ResaircesOfficer must meet to
considerthe requestand make arecommnendation to the Presdent. If granted, the exenption mustincludea
planfor assumgthat to the extent possble, supervisoryduties are assgned to another employeeto assire
unbiasedsupervisionor evalation of the student or subordinate employee. The exemption mustbe put in
writing, with a copy to the partiesinvolved, to the immediate supervisor,and to the Human Re®urces Officer
and the Affirmative Action Officer.

4. Repating Violations

Violatonsof this policy should be reported to the violator's immediate supervisor,the Affirmative Action
Officer, the Human Re®urcesOfficer, or the ColegePresdent. Membersof the collegecommunity who receive
such acomplaint should report the complaint to the Affirmative Action Officer and/or the HumanResources
Officer. The Affirmative Action Officer and Human ResaircesOfficer shall then investigate the complaint and méeke
recommendationsto the Presdent who will make the final determination on a courseof action.

Conplaints aganstthe Affirmative Action Officer or Human Re®urcesOfficer maybe brought to the College
Presdent and mustbe investigded by apponteesof the College President, who mustthenrecommend an
appropriate administrative courseof action to the Presdent. Complants aganst the CollegePresdent maybe
brought to the Chairof the Board of Trusteesand must be investigated by appointeesof the Char of the Board of
Trustees,who must then investigate the complaint and recomnmend an appropriate administrative courseof action
to the Chair of the Board of Trustees.Complaints aganst Trusteesmay be brought to the Affirmative Action Office
at SUNCentral.

5. Violations of the Policy or Procedure

Violationsof the policy or procedure mayresult in disciplinary action, up to and includingtermination of
employnment.

CHLPHONES

Cellphonesarenot to beturned on during classor laboratory time. Inthe event of an exceptional
circumgance such asa very sick family member, the student will inform the instructor that a call may be
receivedduringthe classor laboratory time. If the instructor agrees,the cell phone will be placedintod & A f S

29



Y 2 R %rid the student will quickly and quietly leavethe roomto take the phone call. Incasesof emergency,
students maybe contacted throughthe SBCCsecurty office. All cell phones must be completely off during
examnations,allowingstudents to concentrate without distradions. Theinstructor hasthe right to askthat all
cell phonesbe placed on the instrucii 2 Neskar table during exanmations.

CAREERACADEMIC/PESOMLCOUNSEING

Counseloreffer career, transfer, and academiaounselng. Theyare alsocommitted to helping you
resolvepersonal problemsor concernsthat interfere with academicachievement, and to helping youdevebp
behaviorsthat enhance your decisionmaking skills, increaseselfconfidence, and enable youto meet future
challenges.

It's nevertoo soon to begin planningfor the transfer process.We encourageyouto meet with a counsdor
earlyin yourfirst semestert duringa scheduled appointment or during walk-in hourst to discusstransfer
collegeselection, the transferapplication process, academigreparation for transferring, collegesand
universties with programsof study in disciplinesof interest to you, and transfer scholarships and other
resaurcesthat are avaibbleto you.

Youcan meet with a counselorto:

Identify career options

Resolvepersonalissuesmpeding your acadlemicprogress

Addressstressor test anxiety

Researcltareerinformation such aseducation required and earning potential
Learnabout careeropportunitiesfor various acadlemicprograms

Take and interpret career assessmets

Selectan academicprogramthat fits yourinterests and skills

Researcland applyto transfercolleges

Review transfer collegeapplications

=4 =4 =4 -4 4 -4 -4 -8 -9

Schedule an
Revised 6/9/ 15 Appointment

. (607) 778-5210
counselingservices@sunybroome.edu
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LABARATCRYETIQUH TEANDSAFETY

Themain objective of the labsisto adequately prepare studentsto enter the clinical education
segment of the programwith specific entry levelskills. The labsand lab practicl f afe®assFail and are
competency basedto allowthe student the practice necessaryo became proficient.

Sudents arerequiredto attend each lab sessiorassigned.If there isanecessargbsence, theinstructor

shoud be informed andthe student must schedule amake-up lab. It isthe student's regponsibiity to request
aclassmate to assistwith the make-up lab asa partner.

PATIENSIMULATIN

Sudents will actassubjects or mock patients duringlab and clinics. The student mustinform their
facuty member or clinical instructor of any iliness, condition or impairment which would disqudify themfrom
a paticular modality or procedure. Forexanple, if a student knows or sugectstheyare pregnant, theywill
be excusedfrom acting asamock patient for electricstimulation.

Medical Cae:

If a student receivesmedical care for an acute injury or condition, they must produce a physician
clearance and sigred Waiver of Respnsibiity prior to participatingin lab or clinical activities (waiverformis
attached at the end of this secton).

Photo Rekase:

Thestudents maybe photographed, videotaped or audiotaped in the lab or clinic for instructional
purposes.

DRUGTESTIY BACKGROUNDCHECKS:

While attending clinical affiliation, the student may be asked to submit to drug testing or bad«ground
chedksin accordance with zero tolerance policiesof specificclinics. Detailed information regardngthis policy
is found in the Chamical Impairment section of this policy manual.

*** THESTUDENT SGNATUREONTHEFACEPAGE OFTHISMANUALSIGNFIEGNFAORMEDCONSENT.

LABATTRE:

Labattire conssts of shorts, bathing suitsand sweats. Thestudent can determine which part of the
body will needto be exposedfor each lab by consuting the classsyllabus. Sudents should come dressedand
ready to begineach labsessio. If you chooseto wear contactlenses redizethat there isan increasedrisk
of injury if you come into contact with infectious material or chemicals.
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LABSH-UR CLERN-UP.

Pillowcasesand sheets should be usedto cover pillows and plinthsat all times. Once used,
students will remove pillow casesand sheets and other linensused duringthe laboratory sesson and
replacethem with cleanlinens. Soikd or used inen will be placed in proper receptacles. Sudents will
washand dry the linenasinstructed and assigred bythe ClinicalLabinstructor. Sudents will be
responsble to cleanplinthsand mat tablesafter eachuse.

LABEXAMS:

Sudents must passeach practical to continue in the course. Thee isoneretake of each practical
allowed. The retake practical must be scheduled with the instructor of the class.

SAFETY:

Allfacuty are requiredto attend O3HA training in handling hazardous materials. Sdety Data Sheets
(DS)are completed on all chemicalsusedin the lab and are stored in atabbed, blacknotebook on the top
shdf in the whirlpool room. SDSinformation can alsobe found online at
https//msdsnmanagenent.msdonline.com/ebinder/ ?nasTrue

Sudents arerequired to complete amodule on blood borne pathogensincluding a pre and posttest
Sudents are educated in universal precautions and handling potentially infectious wage.

Equipmentin the labisinspeced and calibrated yearly. Inspection stickers are visible on all
appropriate equipment. There maybe weight limitson tables and wheelchairs. The tilt table can
accommodate personsweighing up to 500 pounds.

Sudents arenot permitted to useor manipulate supplesor equipment prior to education relatingto
saidsuppliesor equipment in the absence of afacuty member.

UNNERSAPRECAUDNS:

UnivasalPrecautionsisthe term used to describethe proceduresusedto ensurethe safety of all
health care personnel aganst exposureto infectiousagents. In esence, useof universalprecautionsasaimes
that blood specimes or bodyfluidstaken from any personmaybe contaminated with a potentially dangerous
organism. Greatcare,then, isusedwith everyspecimenand in everysituation in order to keep ourselves
continually protected from thosespecimenswhich areinfected. By alwaysusinggood, safepractices,we
removethe worry of potential harm to ourselvesand thosearound us.
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WORKPRACTES:

Smding, Eating and Drinking are not allowed in the lab.

ONLYPTASTUDERSare allowedin the lab at any time. Equipment should not be handled, unless
previouslyinstructed in its use,to prevent unnecessaryinjury.

Classmaeswill be working aspartnersthroughout the programand should treat each other with
regpectand dignity.

PROTEQGDN:

Hepatitis B vacdnesare availale and are advisable for all medical personnel.

INJURY ORILINESSN CLAS®RLAB

() Hl or injured students should receivefirst aid.

(2) Dial9911 (in house phone) or 911 (cell or pay phone)for any emergency and follow with a call to
Public Séety at X5083.

(3) CallPublic Sdety at X5083 if urgent but emergency help is not needed.

(4) Ifillnessor injury isnot an emergency, askthe student to seek medical help at SBCG student Health
ServeesOffice X5181.

(5) Notify the chairpersonof the PTAprogramand document event noting student compliance or refusal
to seekmedical assgtance

(6) Documentation will be filed in the PTA office.

WALKING TANKSAFETY:

(1) Nostudent isallowed in the walking tank without permissionof aninstructor.

(2) Theremust beat least2 personsin the aquatherapyroom when there isa student in the
walkingtank.

(3) Therewill be no roughhousingin the walking tank, all action must relate to lab activties.

(4) Bewareof wet, slippery floors.

All satety proceduresand policiesshould be enforced by the students aswell asby the staff to
ensurethe goodheadlth of usall.
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OH~CAVPUSEDJCAIIONALEXPERIENCES

Activitiesmayinclude but are not limited to:
Scheluled off-campuslaboratories
Observaion experiences ordfield-tripa such asassignedn PTA 213 Senor Semnar |

Sudents arerespondble for providing transportation to and from their scheduled off campuseducational
experences. Sudents may NOTride in anon-collegevehicle driven by a clinical ingtructor, facuty member,
or their desgnee. When attending anaquatic therapy educational experence held at apool, there mustbe a
lifeguard on duty.

PROFESONALCONDUCT

Thefacuty of the PTA programcomply with the college's Non-discrimination Commtment, APTACode
of Bhics,NY3ducation Law, Rulesof the Board of Regents, Commissioer's Regudtions, and Sandards of
BEhical Conduct for the Physical Theapist Assisant.

Each student/graduate isexpeced to demondrate a commitment to meet performance expectations
of thisprogramand the professionof physical therapy. Performance expedationsinclude demonstration of
sensitivity to individual and cultural differencesin all agpectsof physical therapy,conduct that reflects a
commitment to meet or exceedthe expecttionsof membersof socidy receiving hedth care servicesand
conduct that reflectsa commitment to meet or exceedthe expecttion of membersof the professon of
physical therapy.

Eah entering candidate must be capable of exercisinggood judgment, developing empathetic and
therapeutic relationshipswith patients and others, and tolerating close and direct physical contact with abroad
and very diverse population of laboratory colleaguesand patients. Thiswill include people of all ages,races,
socioeonomicand ethnic badgrounds,aswell asindividualswith weight disorders, physical disfigurement
and medical or mental health problems. Each candidate must alsodemonstrate the ability to foster
cooperative and collegialrelationshpswith classnates, instructors, other hedth care providers,patients and
their families.

Each candidate, student or graduate mustrespect and appreciae the value and dignity of everyperson
and hisor her right to anatmosphere not only free of harassmenthostility and violence but supportive of
individual academic, personal, socialand professionalgrowth. They must adhere to practice standards, and
perform legally, ethically and safely with knowledge of codesof ethics, standardsfor ethical conduct and in
accordance with state laws and regulations. They must demongrate behavior,conduct, actions, attitudes,and
valuesthat influence and promote excellence in patient care. Theymustdemondrate conduct that reflects
respectand courtesyin all interactions. Theymust demonstrate truth in documentation and billing practices
and patticipate in peer evduations and sdf-evduations. Thisrepresents the minimum acceptable standard of
behavior for aphysical therapst assstant. The PTAfaculty believesthat our patients, and those treated by our
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colleagueshavethe right to congderate and respectful care. Throughout your education you will be expected
to demonstrate your invesment in these standards by the mannerin which youinteract with yourcolleagues
and patients.

LastUpdated: 08/22/12

Cmtact: nationalgovernance @gta.org

STANDARDSOFCONDUCT IN THE USE OF SOCAL MEDIA HODP06-12-17-16 [Position]

Whereas,socialmedia createsopportunitiesto communicate in a public forum;

Whereas,Physical therapists(PT), physical therapist assstants (PTA) and physical therapy students
(students) must be knowledgeableand respectful of the principlesof patient/ client privacy and confidentiality
in safegiarding identifiable patient/ client information asit relatesto socialmedia;

Whereas,PTs, PTAs,and students who usesocial media should represent their own viewsand be
professionabnd accurate in their communications;

Whereas,errorsand omissians in communication, harassng statements, and unprofessionalanguage
presented via social media may havea long-lasting and possbly negaiveimpact on the individual or the
physical therapy professon;

Whereas,PTs, PTAs,and students shallcongder whenand howto separate their personaland professional
liveson socialmedia; and,

Whereas,PTs, PTAsand students should be knowledgeableabout employS NEd@ationalinstituti2 y &rQ =
dinical traininga A (pébkisi®d policieson socialmedia;

Resolve, Physical therapists(PT), physical therapist assgtants (PTA) and physical therapy students
(students) shall consderwhether to interact with patients on socialmediaor create separate personaland
professionakocialmedia profiles;

Resolve, PTs,PTAs and students shallnot misrepresent whenthey are spe&ing for themselveor the
AmericanPhysical Therapy Assaiation (APTA),other organizaions,educational ingtitutions,clinical sites,or
employersand

Resolvé, if an individualidentifiescontent posted to socialmedia by a colleaguethat appears
unprofessonal,s/he hasaresponsibiity to bringthat to the attention of the individual that hasposted the
content sothat s/he can removeit or take other appropriate adion;

Resolve, PTs,PTAs and students engagngin sodal media actiuties shalldemongrate appropriate
conduct in accordance with the Codeof Bhicsfor the Physical Thegapist and Sandards of Bhical Corduct for
the Physical Therapist Assstant.
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BExplanation of Reference Numbers: BODPO0-00-00-00 standsfor Board of
Diredors/month/year/page/ vote in the Board of Directors Minutes;the "P"indicatesthat it isa position (see
below). Forexanple, BODP11-97- 06-18 meansthat this position canbe foundin the November 1997 Board
of Dired¢ors minuteson Page6 and that it wasVote 18.

EMERGENCEVACUBTIONOFCLASROOM/ LABCRATARY/ORFICE

Inthe event of natural disaster,e.g.,earthquake, tornado, flood, anemergency causedvyfire, agas
leak, exploson, chemical or biologial release bombthreat, a person with aweapon on campus,or isolated
eventsin relaion to terrorist activity requiringimmediate evacuation of abuilding, an area,or the entire
campus,follow theseprocedures:

1. Exitfromthe buildingimmediately upon hearingthefire alarmor seeing the flashing alarmlights.
Evacuée facility, theimmediate area, or the campusat the direction of uniformed Security or emergency
personnel or appropriate campusstaff whether or not building alarmshavebeen adivated. Donot usethe
elevatorin anemergency.

2. Inthe event of afire or other facility emergency, includingterrorist act, whether or not an alarm has
sounded, evaclate the buildingimmediately usng the nearestexit asindicated in the evacuation route guide
posted in each classr@m or other areasof publicassenbly. If that exitisblocked by smadke or fire, to the next
closestexitthatisclear. All building exitsare clearly identified with exit signage. Follow immediately all
instructionsfrom uniformed officers or emergency personnel or appropriate campusstaff.

3. Evacuate and moveaway from the building at least200feet for personal safety andto allow emergency
personnel quick and unhindered accessto the facility with their equipment. A headcount should be taken once
the evacueesre outsidethe building. Thesupervisor or instructor should immediately report the number of
individualsnot accounted for to Canpus Safety or emergency personnel.

4. Do not attempt to re-enter the buildinguntil the emergercy hasbeenclearedandthe callclears¢ K I a
been given by Security/emergency personnel.

5. Theinstructor will point out facility exit signsand instruct students in the above emergency evacuation

proceduresduringthe first classperiod of the semeder. Evacation route guidesare posted on the wall near
the door of eachclassoom, lboratory, and all other placesof publicasembly.

EVACATON OFHANDICAPPEDNDIVIDUALS

Faculy, staff, and students that are on-scene, not handicapped, and not incapacitated by the
emergency, shallimmediately assisthandicapped individualsto evacuae the building, i.e.,direct or assisthem
to the nearestclearexit. Handicapped individualsin upper floors should be drectedor assised to the nearest
clear stairwell (do not use elevator). Thoseassisingthe handicapped evacuee may wait with the disabled
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person at the exit or head of stairwell for emergency personnel, or assisthe handicapped person through the
exit or down the stairwell if in imminent danger. CampusSafety and emergency personnel comingonthe
scene will first searchexits,and topsof stairwells,to evacuae any remaningindividuals.

Whenaninstructor hasa handicapped student in his/her classwho will require assisance during an
emergency, the instructor will brief the handicapped student, i.e. exit door areasat grade or with ramp, and
tops of stairwellson upper floors. Thisshall be doneduringthe first classperiod of the semester.

EVACATONDRLLS

TheColegeisrequired to conduct dayand evening evacuation drills during each semester, i.e., Rall,
Soring and Summer (atotal of 9 drills each year). Thesedrillsare conducted inall ocaupied campusbuildings.
Resmnseto afire/ evaaation drill shallbe exacty the sameasresponseto anemergency. Allabove
evacuaion gudance will be followed. Evaceeswill move 200 feet awayfrom the building;the instructor will
take a headcount; and no one is toreturn to the building until Canpus $fety has given thed | delf Nsnal.

Adetailed EMERGENCYLAN canbe found at: https://www.sunybroomeedu/emergencyplan

DISCIBNARYPOLICY

In order to maintain the integrity of the programand the profession,and to insure the best care possible
for future patients of program graduates,the department hasthe responsibiity to take disciplinaryaction
aganst the behaviorof studentsthat could jeopardizethat integrity. The student pursungan ocaupationin
healthcare must demonstrate a highregardfor honesty, accuracy, dependability, andrespectfor others.

Theprogramsupports and abidesby the college Sudent Cade of Conduct. Article 9 containsallist of
behaviorsthat canresut in disciplinary action from the Vice Presdent for Sudent and Community Affairs.
Qupplementaryto the proceduresin the SBCCatalog and student handbook, departmental guidelineshave
been edablished and will be followed to ensure that students in these programs maintain this kind of
performance.

Progressie Disciplinary Action

Theprogressivemethod of discipline will be followed in all casesexcept thosein which the infradion is
sevee.

1. Firstoffense: The student will receiveaverbal warning to beisswed within 3 daysof the incident or of
its repat. Anotation of the verbal warmning will be made and placed in the student's file for reference. First
offensenotationswill be remowed from the file upon graduation if no secand infraction ocaurs.

2. Second offense: The student will be issued awritten warning to be issted within 3 daysof the offense
or of itsreport. Acopy of the wamningisto be sigred by the student and placed inhig/her permanent file. The
student's sigrature on the written warning isintended to be adknowledgment that such a waringwas
received
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and doesnot constitute agreement on the part of the sudent. If the student isin disageement with the
written warning, he/ she maycontestit with the department chairman. This shoud be in written form and
completed within one weekof the written warning.

3. Onthird or any subsequent offense(the same or another infraction), the person citingthe infraction
mayrecommend to the department chairmanthat a student be dismisgd from the program. If deemed
appropriate, the department chairman mayalsoinitiate this procedure. The student will be given written
notice of thisrecommendation. Action then proceedsasoutlined below:

Disciplinary Action for Severe or Repeated Offenses

If a student's action merits dismissalfimely written notification will be given the student. Within three
school daysof notification, the student mayfile arequestfor review, either by the department chairmanor by
a reviewcommittee to be composedof threedepartmentalor clinical affiliate facuky, appointed by the
department chairman. Ameetingwill be called within reasonable time, and the student may present hig' her
casefor review. Onrecommendation from the department chair or the reviewcommittee (whicheveris
applicable), the student will be issued areprimand, removedfrom clinical pending appeal,dismis&d from
clinical, or dismissedrom the program. Permanent recordswill be kept in the department office of all
proceedings.

Any addtionalincidents that congtitute academicdishonesty in the view of the department chairperson
will resultin immediate dismissalfrom the programwithout opportunity for re-admisson.
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WRITTENDISOPUNARY ACTION

Student: Date:

Thisdocument servesasawritten warming under the Physical Therapist Assistant Department Disciplinary
Actionprocedure aslisted in the Physical Therapist Assisant Policy Manual.

Reasonfor Written Warning:

Arrivingto classor clinical under the influence of drugs.

Passessim, useand/or distribution of weaponsor illegaldrugs;threatening to usefirearms, illegal
knives

Theft, abuse, misuse, or dedruction of the property of any patient, visitor, student, campusfaculty,
hosptal employeeor affiliate hosptal.

Any violation of patient, student, or clinical employeeconfidentiality. Removalor patient, student or
official medical records without proper authorizaion.

Immoral,indecent, illegal or unethical conduct.

Misuseor falsfication of patient, student, or official medical records.

Physical assalt of facuty, students, staff, or patients.

Diswption of classoom instruction at collegeor dlinical rotation site.

Insubadination.

Inability to maintain the required academicstandards of the program.

Repeaed unexcused absencesfrom classestotation.

Cheaing

Other

Violation of safkety rulesand reguktionsor failure to usesatety equipment.
Engagingn disarderly condudt.

Tardiness.

Inappropriate dressor appearance basedupon programregulations.
Leavinghe clinical areawithout proper authorization.

Slegingduring class/clinical rotation.

Unauthorizedsolicting, vending or distribution of written or printed material.
Acceptance of gratuitiesfrom patients.

Unauhorizeduseof equipment
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Failire to be ready for clinical assignnent at the sartingtime.

Inconsideate treatment of patients, visitors, students, facuty or clinical employees.
Unexausedabsence.

Altering atime card orpunching anotK S Nideard.

Misuseof clinical time.

Smdingin redricted areas.

Unauhorizedposting, removing,or tampering with bulletin board notices.
Unauhorizedsolicting, vending, or distribution of written or printed material.
Threatening,intimidating, or coercng other students, facuty, patients, vistors, or clinical
personnel.

Other

Facuty/ Saff Description of Probleny/l ncident:

Improvement Objectives:

1.
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Failire to meet the behavioralimprovement objectiveswill resut in dismissalfrom the

program.
Student Canments:

Sudent Sgnature Dae
Department Chairman Sgnaure Dae

Qopyto: Sudent, Sudent@Fike
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ACADEMIBGIONESTYOLCY

Pupose
Thepurposeof thispolicy isto:
a. clearlydefineto all studentsthe Collegestandardsregarding cheating, plagiarismand other
dishonestconduct and to protect the academiantegrity of the institution and,
b. ensurethat gradesearned by a student reflect the skills, knowledge and abilitiesacqured by the
student.

Terms

Bribery ¢ Offering or receiving any service or article with the purposeor effect of receivinga grade or
other academicbenefit that wasnot earned on the merits of the academiavork "

Cheating ¢ Obtaning or giving unfair advantageover another, or receivng or giving unauthorized help
before, during, or after an examnation, quiz,or other graded assignnent. Exanplesinclude "

a. Unauhorizedcollaboration of any sort duringan examnation

b. Reading of anexambefore it hasbeen given

c. Unauhorizeduseof notes,books, tapes,computers,or other aidsduringan exarination
d. Allowing another person to take an exanination in oy’ S late

e. Looking atsomeone elseQ &anmiation during the examnation period

f.  Allowing another person to useoneQ @wn examnination duringthe examnation period

g. Passingxamnation information to students who havenot yet taken the exam

Faciltating AcademicDishoresty( Intentionallyor knowingly helplng or attempting to help another

violate any provision of this Policy. Exanplesinclude but are not limited to *:

a. Allowinganother student to viewand/or copy answersduring an examnation

b. Providngto other students oy’ S @& work or that of otherswith the reasonable expectation
that thesewill be used for the purposeof cheatingor plagiarism

c. Maintainingafile of examsor papers with the reasmable expectation that thesewill be used for
the purposeof cheatingor plagarism

d. Theftof other studenii &d®es,papers,homework, ortextbooks foracademic gain

e. Plainganotherpers?2 y Wodk on the internet without his orher permisson for acalemic gan

Fébrication and Misrepresentation ¢ Misrepresenting or fabricating material, including mislealing
citation of sourcesaswell asfalsfied or fabricaed data or results from experiments or other analyses;
misrepreentingfactsrelated to acadcemic performance, includingthe justification of absences,late
assignmentsand other activities .

Fagery ¢ Imitating another persoy” Gignature on acacemic documents(for exanple, an acalemic
advisingform or 2 y S@rgpaper that is sgnedwith respectto the time of submisson) orother official
documentsthat haveaneffect on academiccredit (for exanple, a medical form submitted in support of taking
a make-up exam)or the altering of any writing, symbol, or object on adocument, work of art, or project with
the intent to defraud or deceiveanother .

Multiple Submissias ¢ Submitting substantial portions of the same work for credit more than once,
unlessthereisprior explicit consent of the instructor(s) to whomthe material isbeing or hasbeen submitt ed "
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Plagiarism¢ Preseting the work of another person as2 y So@réwork (including papers,words, ideas,
information, computer code,data, evidence, method,organizing principles, musk, art, or style of presentation
of someone elsetaken from the internet, books, periodicals,or other sources). Plagiarismncludes, but isnot
limitedto ":

a. Quoting, paraphrasing, or summaizing of even afew phraseswithout adknowledgement of the
saurce or failing to adknowledgethe sourceof anidea

b. Reling onanother persoy” (lda, evidence, or method without credit or permission

c. Qbmittinganotherpers2 y Qa & 3/ Ni@riosk

d. Failreto adknowledgethe originalsource

Sabotage ¢ Deiberately impairing, destroylng damagig, orstealing anotK S M&Xkior working
material. Exanplesinclude, but are not limited to '

a. Degroying, stealing,or damaginganotK S NalRexperiment, computer program,paper, exam, or
project

b. Defadng,damaging, hoarding, displadngor unauthorized removalof library resourceswith the
effect that others cannot usethem or others haveunduedifficulty usingthem

c. Interferingwith the operation of a computer system soit hasan adverseeffect on the academic
performance of others

d. Alteringmaterials on which othersmayrelyto correctly complete their work

UnauthorizedCollaboration ¢ Colleboratl ng on projects, papers,computer programs,or other academic
assignmentsvhen prohibited by the instructor .

Policy
It isthe policy of SUNY Broome Community Collégeducate students about academichonesty
standards, encourage adherence to the standards,and enforce the practice of actingwith the highest

standards of honesty and personalintegrity in all aspectsof their academic career ~*

Student Responsibilities
Sudents share the responsibility for maintaining academidhonesty. Sudents are expected to°:
a. Refrainfrom actsof acalemicdishonesty
b. Refuseo aidor abet any form of academicdishonegy
c. Notify instructors and/or appropriate administrators about observedincidents of academic
dishonegy
d. BEncourageother studentsto adhereto the standards of acadlemichonesty

Facuty Responsibilities
Faculy membershavethe responsibiity to support academichonegy in their classrooms.Faculy
membersareexpected to &
a. Explainthe meaning of academichonesty to their students and refer themto the campuspolicy
b. Condut their classesn awaythat makesacademic dishonegy difficult
c. Addressstudents suspected of academidishonesty andtake appropriate disciplinary action in a
timely manner
Proecedure
1. Aningructor hasthe prerogative of failing a student who hasviolated the AcademidHonedy Policy on
anexam,paper, project, report, or other assigment for that exerciseonly’ .
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9.

Aningructor hasthe prerogaive of failing a student in the coursewhen the student hasviolated the
AcademidHonegy Policy a secad time'. Agrade of & Caésigrd to astudent for academic
dishonegy is final and shall be placed on the transcript. If the student withdrawsfrom the course,a
a 2 will not replacean &F assigied for acadenic didonesty. Academidisciplinary ationstaken by
the instructor basedon alleged cheating maybe appealed asspecifiedin the WllegS Aéademic
AppealsProcedure.
If the disciplinary actionsdescrbed in steps 1 and 2 are inappropriate, the instructor, with his/her
department chairpersm® gpproval,can recommend an alternative action to the Dean’ and the VPAA.
Aninstructor who failsa student on an assigment or in a course mustfile areport of the action’ with
the following:

a. Theinstrucli 2 MiBraerson

b. Theinstrucli 2 Né@m

c. Thestudenii Q &irpersknl

d. Thestudenii @ean

e. TheVice Presdent for AcademicAffairs

In addition, the instructor must notify the student in writing immediately after taking such action
and shallprovidethe student with a copy of the action report ' .
Whenanallegaion of aviolation of the Acadenic Honegy Policy leadsto the failure of a courseand
has beerupheld, the Vice Presdent for AcademidAffairsmayadministratively susgend or dismisshe
student from the College .
Thestudent and instruct2 NJeains aitl Vice Presdent for AcademicAffairs shall mantain records of
Acadenic Honegy Policy violations.
TheVice Presdent for Academic Affairs shallplace a permanent notation in thefile of any student who
hasbeendismis&d from the Collegdor aviolation of the AcademidHonesty Poliy.
Aningructor shallbe prepared to defend the disciplinary action in the event the student feelshe/she
hasbeenfalselyaccusedof violating the Academic Honegy Policy andappealsthe instrucli 2 Bdiba
by meansof the Sudent Academic AppealsProcedure’ .
Nothingin this policy shall prohibit a department or division from applying stricter standards for
academichonesty asoutlined in their regpedive policy manualsand approvedby the division dean.

10. Any disciplinary action taken aganst a student for an allegedviolation of this Academic Honesty Policy

maybe appealed by the student under the CollegS (Biudent AcademicAppealsProcedure.

Rderences

" Binchamton University, 2008-2009 Uniersity Buletin, dStudent Acadlemic Honesty

- Cock¢ X http://bulletin.binghamtonedu/program.

' SUNY Broome Community Colle§BC®olicyand Procedure Manual, & {udent Cheating,
ReferenceNo.o & mhitgE/Bwveb.sunybroame.edu/ faaultystaff/
pmthree.html#Section_3.14.

Golden Weg Cdlege, AcademidHonesty Policy, & CultyResponsibilitiest =
http://gwc.info/admisgons/ honegy.html.

Golden Wesg Cdlege, Academidonesty Policy,& {udent Responsibilitiest >
http://gwc.info.admissions/ honegy.html.

‘ SenecaColege, AcademidHonesty, http://www.senecacon.ca/acalemic-
honegy/0809 09 honegy.html.

” University of Georgia, General AcademicRegulationsand Information, & ! demic
Horesi & ¢ Bitp://bulletin.uga.edu/bulktin/ind/acadhonesty.html.
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unhl/marketing/pdfsiacademic_integrity _policy.pdf.

CHEMIBLIMPARMENTPOLICY

TheHealth Sciecesfaculty definesthe chemically impaired student asa person who, whilein the
academiaor clinical setting,isunder the influence of, or hasabused, either separately or in combination:
alcadhol, over-the-counter medications, illegaldrugs,prescribed medications,inhalants,or synthetic desigier
drugs. Abuse of the substancesincludesepisadic misuseor chronic use that hasproduced psychological
and/or physical symptoms, for example: odor of aloohol; unsteadyor staggeing gait, rapid or slurred speech;
dilated or pinpoint pupils; blood-shot eyes;fine motor tremors, difficulty in calcubtion; inability to follow
directions;impairment of ability to function appropriately in the classroomor clinical site, and nausea,
vomiting and sweating. If such behaviorsare observedin the student, the facuty member will:

a. CGonfront the student with suspicions

b. Eort student to ocaupational medicine office/ employeehedth office, i.e., Binghamton General
Hosptal, Wilson, Laurdes
C. Document the reasmsfor such action: symptomsobsened, patient sdety issuesgtc.

Thefollowing stepswill be completed:

1. Thestudent will submit to blood and/or urinalysistests uponrequest.

2. Thestudent will be asked to leavethe clinical setting pending results.

3. Sudents have the right to refuseto submit to testing. Thisrefusalwill be treated asa postive result.
4. If drug screeningtests are neggtive, student will resume clinical or classthe next scheduled day.

5. If drug screening levelsare postive asdetermined by agency protocols, or a student refusesto suomit

to testing, further clinical/ classroomexperienceswill be suspended until therapeutic interventions
have beensought by the student, and documentation of ongangtreatment and tegingis providedto
the respectivedepartment chairperson. Placement backinto the clinical or classroomwill be at the
department chairpers;m@ digretion.

6. If tests are negaive, SBCWiill payfor cost of tests. If tests are postive, the student will incur all costs.

7. Evidence of current postive dugteds such asthose aministered in employment or pre-clinical, or
randomscreenswill be subject to the chemicalimpairment and disciplinaryaction policies.

6/2000
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SUNYBroome Conmmunity College
Physical Therapist Assstant Program
Binghanton, New York

UNPROFESONALBEHAVIORDOCWIENTATIONANDREMEDATIONPROCESS

=

A. Unprofessioral Behavior and Ramedial Pln

It isexpected that students will act in anethical, safeand professonal mannerin lecture, lab and clinic
settings. If astudent exhibits unprofessioral behavior in lecture or lab, or receivesa U (unsatisfactory) grade
on any secton of the Cinical Performance Instrument (CPI)n clinicthat is determined by the physical
therapistassisant department to warrant remediation, the following procedure must be followed by the
student:

Thestudent will immediately set up a meeting with the appropriate facuty. If it isaclassroomsaue the
student will meet with the appropriate facuty member. If it isaclinicissuethe student will meet with the
academiaoordinator of clinical education (AGCE),clinic coordinator of clinical education (GOCH, and/or
other involvedfacuty.

Using the 6-Sep Planfor the Rerrediation of Unprdfessonal Sudent Behavior, the student will develop a
remedial plan that addresseseach cited instance of unprofessionabehavior. The classpom/lab instructor
or ACCH QCCEwill egablishatime-line with the student for completion of the plan. The planmustbe typed.
Theinvolwed faculty, AGE,CCCEand the student will then conference to determine if the planfully
addresseghe problem(s) and identifies adequate and appropriate sdutions. If the planis determinedto
needfurther devdopment, the student will rewrite the plan and re-conference with the involved faculty,
and/or ACEand GOCE/CI.

Whenan acceptable remedial planhasbeen dewveloped, the involved facuty, and/or ACCEand QOCEand the
student will signand date the planto indicate that the student isnow ready to implement the plan.
Subsequent conferenceswill be scheduled with the involved facuty, and/or AGCEand QOCEasneeded in
order to document student progressand completion of the plan.

B. Diredionsfor Canpleting the 6-Sep Ranedial Plan:

Define your problem(s). Clearlyidentify the problem(s)cited asunprofessonalbehavior.

Gather relevant information (facts, values,assunptions). Youneedto reflect on the problem(s)and gaher
factsabout the incident(s). Be specificabout what happened, but do not make excuses. Discussthe facts,
yourvaluesand assumptionsin contrastto the PTA program values,policies, proceduresand guidelines.
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. Identify theissueqsocid, legal and ethical principles). In this secton youwill be expected to do research
so that you canclearly identify the social,legaland ethical principlesthat pertainto your problem(s).
Somesuggestnsfor documenting all of the issuesnvolvedin your problem(s). refer to the Sandards of
Bhical Conduat for the Physical Themapist Assistat, the Practce Act, and any other statutes applicable to
the problem; readyour dlinic and infection control manuals;useyourtextbooks. Thisportion of your plan
must beadequately devebped or it will be returnedto youfor revision.

. State optionsfor correcting the problem(s) and avoiding repetition of the problem(s). Identify and
evaluae the alternativesthat addressyour problem(s). Yau stould think of this section asa brainstorming
process. Consideasmany options aspossble and thendiscussthe prosand consof each option. Donot
settle for the first solution. Sayopen-mindedand think throughmultiple approachesto the problem.

. Make your decision. Describe how you will implement your solution(s)to the problem(s). The solution
must

be aaceptable to the faculty who cited you for unprofessionabehavior, and/or the AcademidcCaoordinator
of ClinicaEducation (ACCE)and the Cinical Coadinator of ClinicalEducation (QOCH. You areexpected to
proposeareanable and comprehensivesolution. However,you maybe asked to reviseor amend the
solution basedon the involvedfacuii &j@gment. Evalate the potential outcome of your choices() and
the plan to achievethe desired end.

. Implement the decision. Whenan acaceptable remedial planhasbeen developed and agreedupon by all
parties,involved facuty, and/ or ACCEand OQOCEand the student will signand date the plan to indicate
that the student isready to implement the plan. Subsequent conferenceswill be scheduled with involved
facuty, and/or ACCEand QOCEasnheededto document progressand completion of the plan.

Once the planis completed, it will be reviewed by the Physical Therapsst Assstant Department. If the

student failsto complete the remedial plan, appropriate action will be taken.

C. Profes®nalBehavior Process/Ehd Product Evaduation follows:

47



SUNYBroome Conmmunity College
Binghanton, New York

PROFESSNALBEHAVORPROCESSMHD PRODICTEVALUATN

Sudenii Name

Faculy/CIName

10.
11.
12.
13.
14.
15.

Daeof & | grade 1% 2" 3

AsepticTechnigue
Folowsinfectioncontrol policiesand procedures

Maintains safé clean cubicle, work areaand equipment

DressCode
Camplieswith clinic/l ab dresscode
Practicesappropriate personal hygiene

Patient/Faculty/ Saff/ Sudent Interaction
Establishesprofessonal rapport with patients, facuty, staff, peers
Denonstrates positiveattitudesin relationswith patients, peers,facuty,
staff
Issensitiveto the needsof patients, peers,faculty, staff
Placesthe patiey” (i r@eils before clinical requirements
Aacepts and appliesconstructive criticism/suggetions for improvement
Ishonest with peers faculty, staff
Demonstrates courtesy,tact and considetion of others
Lisensattentively
Comnunicateseffectively (Verbally, Non-Verballyand Written)
Isaneffectiveteammember

Rdersconcernsto involvedfaculty
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16.
17.

18.

19.
20.
21.
22.

23.
24.
25.
26.
27.

28.

29.
30.
31.
32.

33.
34.

Geneanl Behavior
Abidesby clinic, lab, classroomrules/policiesand follows instructions

Performswithin the legaland ethical framework of the professionand the
college

Maintains professonal demeanor, including appropriate voice leveland
tone

Maintains confidentiality of information

Conpletestasksthoroughly and effectively

Isprepared for lecture, lab, clinic

Ispresent and prompt for lecture, lab, clinic asscheduled

Assumesresponsbility for own learning

Usessoundjudgment in meeting unexpeced or new situations
Displayseliable, consisent and gable behavior
Denonstratesappropriate organizational skills
Denonstratesthe ability to engagein realigtic sdf-evauation

Appointment Time Management
Managedab and clinic affiliation time effectively

Record Keeping
Folows policiesfor record documentation
Usesproper gramma/spellingwhen completing records
Documentsin alegible manner

Obtainsinformed consent

Technology
Follows Sacial Media Policy of the PTA Department

Follows cell phone usagepolicy

GRADING Falure to comply with any of the behaviorslisted in this processwill resultin an unaaeptable
(U)grade, asALLerrors are critical errors. Any unaaceptable grade in lecture, lab or clinic, is subject to
departmental reviewto determine if the behavior warrantsremediation. A secod & | grade requires
immediate remediation. If athird & | grade ocaurs folowing remediation an & Ggéade will be given in
respectivdedure, labor clinic.
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6-STERBMEDAL PLAN
EFOR

(Tobe completed by the student)

1. DEFINHHEPR®LEMV(S).

2. GAHERRELEMWATINFORMATON (facts,valuesassunptions).

3. IDENTIFYAND EVALUATEHEALTENATIVESHAT ADDRESSQJRPFOBLBVI(S).
4. DES®BEHOWYOUWWILUMPIEMENT YQJRCHOICHES).

5. EVALUATHHEPOBNTIALOUTCOME OFYQJRCHOICES)ANDTHEPLAN TOACHIEVETHEDESIED BND.

Theundersighed agreethat the planis comprehensiveand readyfor implementation.

Sudent Dae
ClinicCoodinator Dae
Faculy Dae
Dept. Charperson Dae

Theundersigned agreethat the plan hasbeen completed satisfactorily

Sudent Dae
ClinicCoodinator Dae
Faculy Dae
Dept. Charperson Dae

Adapted from professonal behavor evaluations, SWY Boome Dental Hygiene Program andfrom Foothill Gollege
and Harrisburg AreaCommunity GollegeDertal Hygiene Programs, irformation presented by Phyllis Sorague atthe
Allied DentaDirectors Meeting (ine 2003), and Atchinson & BeemsterboS NEHcal DecisionMaking Model.
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COMPLAINTPOLCY

If astudent, graduate, employer, clinical affiliate or community member contacts the institution with
a concern or complaint, it will be addressedn atimelyfashion.

(1) If the complaint is made to the ingtitution, it will be addressedby the Deanwho will attempt to
resolvethe issuequickly to the satisfaction of all partiesand/or if appropriate forward the complaint to the
proper authority.

(2) If the complaint ismade diredly to the department facuky and/or department chairperson, the
department chairpersonwill addressand atte mpt to resolvethe isaue quickly and to the satisfaction of all
parties. Department and collegepolicy and procedureswill be followedin resolving eachcomplaint on an
individual basis.

(3) TheSaff Associte for Dean of Applied Sciaces,Dean of Applied Scences orVice President for
AcademidAffairswill be contacted asis appropriate and necessary.

(4) Documentation of the nature of the complaint, date, and dispostion of the complaint will be filed
in thedepartment.

STUDENGREVANCES

Thecollegeand the PTA programurge studentsto seekresolution of problems,complaints, and
concerns about staff, another student, and/ or the reguationsor proceduresof the college.

If the difficulty involvesthe PT Aprogramor facuty, students are urged, but are not required, to
contact afacuty member or the department chairperson to report/ resolvethe issue.

Information about the academicgrievance process maybe found online at
https//www.sunybroame.edu/student -academic-appealsprocedure, in the Sudent Handbook, or from an
academidean/AWP.

ACADEMIGPPEALS

A student mayrequest academicdue processin caseswherethe student perceivesan inequity
concerning higher acadlemicstanding, where higher academiaights may havebeen violated, or wherethe
academiaegulationsof the collegemayhavebeen inappropriately interpreted or applied.

Information about the academicappealsprocessmaybe found online at
https?//www.sunybroane.edu/student-academic-appealsprocedure, in the Sudent Handbook, or from an
academidean/A\P.

51


https://www.sunybroome.edu/student-academic-appeals-procedure
https://www.sunybroome.edu/student-academic-appeals-procedure

SKLISIN WHICHSTUBNTSAREEXPETEDTO BECOMPEENT ANDSAE

1. Vital signs/aseptic

technique/ hand washing

Aerobicconditioning

WheelChair managenent

Application/removalof

dressings

5. Aseotictechnique

(9loving/gowning/ wound care)

Body Mechanics

Bed mobility

Positioning

9. Rangeof Motion

10. Ganiometric

11. Transfers

12. Gait

13. Assistivedevices

14.Neurologicalinterventions
(CVASCEtc)

15. Coodination training

16. Devebpmentalsequence
training

17.Faciliation

18. Inhibition

19.PNF

20. Resgtance isometrics

21.Tilttable

22.Residualimb wrapping

W

© N

23. Intermittent
Conpression
24.Massage
25. Pardfin
26. Traction
27.Ultrasaund
28.Electrotherapy
a. Highvolt
b. Lowvolt
c. Tens
d. Interferential
e. Biofeedback
29. Ciyotherapy
30. ShortwaveDiathermy
31.Fuidotherapy
32. Hot pack
33. Hydrotherapy
34.ManualMuscle Test
35. Papation
36. Abdominal hallowing
37.Agonistcontract stretch
38.Hold relaxstretch
39. Sef-stretching
40. Passie stretching
41.Closedkinematic chain

42.CodmanQ eéxercise
43.Manualressgtance
44. McKenzie protocol
45. WilliamsFlexion protocol
46. Laeral pelvicshift
correction
47.Resstance exercise
(Isokinetic)
48. Resstance exercise
(Isometric)
49. Resstance exercise
(Isotonic)
50. Posture correction
51. Auscultation
52. Chestmobility
53. Postural
drainage/ percussion
54.Breathingexercise

2/7/15

WAIVEROFREFONSIBITY
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Name:

Address:

Tekphone: Qurriculum/Year:
Affiliation Ste:

WHILEIN CLAS$.,ABAND/ORCLUNIC, THEUNDERSGNEDACKNOWHDGES:

-Rull awarenessof the dangersinherent in participatingin clinical physical therapypractice.
-Thet the participant is enteringthis activity voluntarily and freely.

-Thet the participant assumeshe riskof persoral injury and damageto participay” (i fRoperty in
undertaking this activity.

Theundersigned statesthe condition (i.e. brokenleg)

Theundersighed exenptsand releases SUNYBroome Conmunity Colleg, the Physical Therapist Assstant
Department and the assgnedAgency from any liability for personalinjury or property damagearising out of
my participation in the assgned clinical physical therapy affiliation regarding the above-named condition.

Theundersighed understandsthat returningto lab or clinic requiresa physicianQ sighature releasngthe
undersigned for lab and/or clinic activities.

PhysicianQ agnafuve: Date:

Paticipay” (i Siggmture: Date:

Department ChaipersonQ a fured y | Date:

If youareunder 18 yearsof age,this form must be sigred by aparent or guardian.
Present Ace: .

Parent or Guardian Signature: Date:

PTAProgram
LUNYBroome
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INTRODUCTION

Thepurposeof thisportion of the manualisto providebasicinformation to students, Cinical
Instructors, and, CGenter Coadinators of Cinical Education regarding clinical education in the SUNY Broome
Community CollegBhysical Therapist Assstant Program. This manual setsthe basefor all clinical policiesin
thisprogram. If additional quegionsor issuesarisethat are beyond the contents of thismanual,usersare
welcometo contact the ACCE

FORMS

Theitemsbelow canbe found online inyour clinical course. You will be required to print specificforms
out prior to your clinical affiliation. The ACEwill direct youwhen you need to print aform(s).

ClinicalPerformance Instrument (CPI) Evauation of Sudent Performance
Sudent Introduction Fam

Frequency Chedlist

Sudenil Q Aluao@df Ainical Exgerience

ClinicalTraning Policies& Procedures

Bloodborne Pathogen Guidelines

Hepatitis B Documentation Form

Sudent Health Form

Releasef Health Information

Aacessand Confidentiality Agreement

COMMUNICATIONWITH THE COLLEGE
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Ongong communication isnecessaryor amutually beneficial relationship between the clinical faciity
and college. If there are any problems pleasedo not hestate to call the collegeoffice (open 8:00a.m.to 4:30
p.m.)at (607) 778-5261

Denise Abrams,PT,DPT, MA Department Chaiperson
Julianne Kepfer, PT, MA AcademidCoadinator of ClinicalEducation (ACCH
Heather Sutliff Department Secretary

PREFACE

ClinicalEducation is an integralpart of the Physical Therapist Assisant education. It isa supervised
leaming experience where the student is giventhe opportunity to practically apply concepts learned in the
classroom. It isduringthis experence that the student enhanceshisor her knowledge of physical therapy
procedures;learnsinterpersonal interactions, developsverbal and non-verbal communication skills; leamsto
dealwith patient's physical, mental,and emotional problems;developsa sense of medical ethics; and begns
to fully undergand therole of the Physical Thergpist Assistat in the health care system.

SUNYBroome Community Collegés presently affiliated with almost fifty clinical facilities, including
hosptal, private practices, andnursing homes. Sudents are given the opportunity to work with a full rangeof
diseasesnd disabilities. In addition, somespecalized facilities offer experiencesin pediatrics, school systems,
and rehabilitation centers.

Themostformative experiencesfor Physical Therapist Assistait sudents aretheir clinical affiliations.
It isat thistime that the student begnsto integrate all that they haveleamed in the academicsetting and
apply it to patientsin need of Physical Theiapy. It isbecauseof this significant role that thismanualhasbeen
created. Wehope to ensure clear guidelinesregardngclinical education for both students and clinical
instructors. Polciesset forth in this manual are binding and asaresult, student compliance is essential.
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PARTICIPANTSIN CLINICAL EDUCATION

Title: Academic Coordinator of dinical Education (ACCE)

Descripton: Faculty member representing SJNYBroome Canmunity Colegein the clinical education
component of the Physical Therapist Assisént program

Resmnsibiities:
1. Clinicakiterecruitment, selection, and devebpment.
2. Comnunication between acacemicingtitution and clinical site.
3. Assignmenbf students to clinical site.
4, Preclinical meeting and briefingwith students to discussall aspectsand objectivesof the
clinical dfiliation.
5. Assesstudent readnessfor clinical setting.
6. Monitor student performance at clinical site.
7. Evalation of clinical sites.
8. Individual student counseling.
9. Setobjectivesfor clinical education program.
10.  Assistwith clinical facuty devebpment.
11. With QOCEand 4, determine sdutionsto clinical education problems.
12. Represat the acacemicinstitution in allissuesconcerning student performance at the clinical
site.
13. Deermine sucaessul completion of clinical education requirementsby student.
14.  Provideclinical site with all necessaryormsincluding:
-affiliation contracts
-certificate of insurance upon requestfrom affiliation
-clinical facility information sheet
-curriculum vitaefor clinical instructors
-student's physical exam
-student evalation forms
15. Provde student with all necessaryormsincluding (avaibble online in your clinical course):

-student introduction form
-frequency chedlist
-student evaluation of clinical experience
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Title: Center Coordinator of dinical Education (CC(E)

Descripton: An employee of the clinical site who coordinates and develbps proceduresfor the faciity's
physical therapy student program

Resmnsibiities:

©OXNO~wWwNPE

|_\
o

11.

Devebpssite spedfic objectivesfor the PTA student.
Coodinates center specificactivitiesrelated to the student program.
Conduts staff devdopment activitiesto enhance Clskills.
Quperviseghe Clin educational planning.
Quperviseghe performance evaliation of students.
With the ACCEand the A, performs student related problem sohing.
Liaisorbetween clinical Ste and academianstitution.
Identifiesrequired heath certificationsstudent must provide to affiliate at the site.
Reviews"Evalation of dinical Exgerience” completed by the student for future considertion
in working with students.
ProvidesSUNYBroome Comrunity Collegewith the following completedforms:

-affiliation contract

-clinical site information sheet(C3F)

-curriculum vitae of clinical instructors
TheAPTArequiresthat all Clinicalinstructors, COCES, AGCE'sand students complete their Free
online course for the PTA CPI(3 CRJ's are given after completion/ passingest). This
coursevork must be completed prior to being able to complete anonline CPIfor a PTA
student. The Quick Click Gude will provideyou with easyinstruction on howto accessand
complete this coursework (https://cpi2.amsapps.cot). Please remember the email address
and password that you utilizeto complete this coursework asit will be the same login
information you will needto aacessthe PTA student CPlassgnedto you. TheAGEwill need
the emailaddressyou utilized to enter you nto our SUNYBroome CPI1Evalation database.
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Title: dinical Instructor

Descripton: Physical Therapistor Physical Themapist Assstant (under direct supervisionof a Physical
Theiapist) direcly involved in instruction of student in the clinical setting.

Resmnsibiities:

1.
2.

13.
14.

Providestudent with complete orientation of facility at the beginning of the affiliation.
Comnunicate expectaions,objectives,and assigiments to students.

Qupervisethe assgned student appropriately for his/her levelof clinical education and
experence.

Discuss,ingtruct, and demonstrate to the student all appropriate treatments and procedures
relevant to the student's leaming experience.

With the student and GOCE planslearning expetiences.

Actasa professbnal role model for students.

Providespecialexpeliencessuch asattendance at conferences,clinics, surgery,etc. if possible.
Provideongoing feedback to student regarding performance.

Observeand analyze student performance on aregular basis.

Explainmethod of evduation to student and describe the criteriafor grading.

Conplete midterm and final student performance evalations.

Comnunicate with GOCEand AQCEregading student performance. Notify the ACCEIf
student's overallperformance is unsatisfattory prior to midterm sothat appropriate action
maybe taken.

Notify the ACCEIf student isabsent or failsto appearfor scheduled clinical times.
TheAPTArequiresthat all Clinicalinstructors, QOCES, ACCE'sand students complete their Free
online course for the PTA CPI(3 CRJ's are given after completion/ passingest). This
coursewvork must be completed prior to being able to complete anonline CPIfor a PTA student.
The Quick Click Guide will provide you with easyinstruction on how to accessand complete this
coursework (https://cpi2.amsapps.cor). Please remember the email addressand passvord
that you utilizeto complete this coursework asit will be the same logininformation you will
needto accessthe PTA student CPlassgnedto you. TheAGEwill needthe emailaddressyou
utilized to enter you nto our SUNYBroome CPIEvalation database.
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Title: Student

Descripton: Physical TherapistAssisant student engaged in required clinical

affiliations. Respnsibiities:

1.
2.
3.

B

10.
11.

12.
13.

14.

15.
16.

Provideinput to AGCEregarding site preferencesfor clinical education.

Attend pre-clinical meeting and briefing with ACCE.

Readand comply with coursesyllabi and clinical policiesand proceduresregarding
student respongbilitiesin the dlinic.

Arrangefor transportation to and from site, and housng (if necessaryjluring affiliation.
Conplete "Sudent Introduction Form™ (available online in clinical course) and return to
ACCE.

Fulfillment of any health certification requirements including medical physical evalation.
Dressappropriately for affiliation acoordingto the particular ingtitution's policy.
Wearstudent name tag (provided by the college.Sudent maybe instructed to weara
namebadgeprovided by facility).

Activelyparticipate in clinical learning process.

Conplete all assignnents by clinical site.

Providefeedbackto clinical instructor and GOCEregarding learning expeiliences and
leaming environmert.

Comnunicate with Cland AGCEregarding own performance and learning environment.
Attend mid-term and final evaluation sessonswith . Attend a midterm meetingwith
ACE.

Conplete "Sudent Evaliation of ClinicalEducation Experience” (availéble online in
clinical course)and reviewit with d, GOCE and ACCE.

Arrange make-upsfor any absences.

TheAPTArequiresthat all Clinicalinstructors, QOCES, AGCE'sand students complete their
Free online course for the PTA CPI(3 CRJ's are given after completion/passingest). This
coursenvork must be completed prior to being able to complete anonline CPIfor a PTA
student. The Quick Click Guide will provideyou with easyinstruction on howto accessand
complete thiscoursework (https://cpi2.amsapps.cot). Please remember the email
addressand passvord that you utilizeto complete this coursework asit will be the same
logininformation you will needto aacessthe PTA student CPlassgnedto you. TheAGCE
will needthe emailaddressyou utilized to enter you nto our SUNYBroome CPIEvalation
database.
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ASSIGNMENTOF CLINICAL AFFILIATION SITES

PQUCY

It isthe responsillity of the AGCEto ensure that each student is provided with a site for clinical
education during each clinical affiliation blockin eachsemester. These siteswill satisfythe requirements to
complete coursesPTA110, PTA210, and PTA220. Assignmentsf clinical sites are made on aspaceavailable

basis,and in same circumstances, asite maynot be availale for aqualified gudent. Prioiity asto who will
be granted placenent and who will not, isbased on initial application date, with students havingthe earliest
initial goplication date receiving higher ranking on the waiting list. If astudent isattempting arepeat
affiliation after a failure, theywill not be placeduntil all students registered for the current coursehavebeen
placed. Thosenot given aclinical site will be placed assoon asa site becomesavailale.

Thestandard proceduresfor assignmg clinical sitesis asfollows. Pleasenote that highly specialized
sites such as pediatric centers and comprehensive rehab centers are not available to students for affiliation
until the third clinicalrotation (PTA220).

PROCEDRBE
PERSON ACTION
ACE 1. Egablishesa student-clinical matching procedure for the academigyear.
2. Obtans commitments from clinical education sitesand provides
information to students regarding all slotsthat are availale.
3. Meetswith studentsto inform them of matching procedure and clinical

education requirements.

Sudent 4, Researcheavaibble affiliation sitesusng ACCE, previous
student affiliates and the electronic C3if avaibble asaresource.

Students are not permitted to contact CCEsor Clswithout
permission of ACCE.

5. Seletspreference for clinical affiliation.
6. Enters egablished matching procedure. *(SeeBelow)
ACE 7. Deerminesfinal clinical site assigments.
8. Notifiesand confirms all clinical assignnents sixweeks
prior to time block.
9. Holds pre-clinical meeting with students; collectsSudent Intro Formand

Frequency Che&list ummary; directsstudent to the
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Sudent Evduation and ClinicEvauation form found onlinein Angel
(under PTA 110, 210 or 220).

Dept. Secetary 10. Sendsopiesof student's medical physical to respectiveclinical site along

Sudent

NOTE

with Sudent Introduction Form.
11.  Havingyetto receiveword from assgned clinical site, contactssite two
weeks prior to affiliation period to inquire about schedule, dresscodeetc.
12.  Arrangesfor own transportation and housng.

ATNOTIMEISITACEPTABEFORA STUDENTTO INITIATECONTACT WITHA CLINCAL

INSRUCTORDRA CENTERCOURDINATOROFCLUNICALEDUCAIONPRIORTOORHCIALCONHRMATIONOF
A STUDENSCLINCALASSIGNMENTWITHOUTPERMISSONOFTHEACCE STUDERSARE FORBIDDENTO
CONACTASTETODEERMINEIFANAFRUATIONS OTISAVAILABLE.

* Exanple of a Matching Proedure

1. Sudents aregiven alist of avaibble clinical sites.

2. Sudents areaskedto prioritize all the choicesin order of preference (not just give 3 choices)fromthe
list of avaibble sites.

3. TheAGEwill determinefinal placenent in the following procedure:

a.

Thosewho havechosenasitefor their first selection that no one elsehaschosenare given their
first choice if academically appropriate.

b. If multiple individualschoosethe samesite astheir first choice, and the first choice wasdeemed
academgally gopropriate by the ACCE,all involved individdzl fham@sare put into a hat and one
nameisdrawnand assgned.

C. Thesame procedure is followed to placeremaning studentsin their second to fifth choices.

d. If astudent isnot granted one of their top 3 preferences,the ACCEwill reviewtheir past
assignmentsnd placethe student in anacademically appropriate site.

e. If more thanone student and/or more thanone site isavailéle following step & Od&s&cadary
processmayocaur if the AGCEfindsit appropriate, i.e. all remaning non-placedstudents will
reprioritizetheir preferencesfrom remaining clinical sitesand the processwill begn agan at step
al € &

f. Sudents will be notified of their assigments in atimely fashn by the ACCEonce all are placed.

g. Sudents mayonlytrade siteswith a fellow student if approvedby the ACCE.

4, TheAQGEand Charperson reservethe right to changeor placestudents in any clinical site deemed

academcally appropriate.

5. No specialcondderations can be made for personal circumstancessuch asemploynent or family.

6. No student will be placed at a clinical faciiity in which they are currently employed.
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If astudent declnesan assigneddinical placementtheywill receivea & 2 for that courseand will be

placedin the next semester clinical rotation on a spaceavailale basis. If they cannot be placed due
to lackof spaceavailaility they will not be allowed to progressn the program.

Themain objective of clinical assignnent isto offer the student awell-rounded clinical expelience

including aaute care, outpatient orthopedics and possiblespecidty caresuch
aspediatricsor nuranghome.

STUDENTREQUESTFORDISTANT CLINICAL AFFILIATION

Sudents maywishto complete an affiliation thatis out of state or distant from SBGC,

Any student wishing to complete a distant clinical affiliation must meet the following criteria:

1.
2.

3.

o s

Must be entering PTA 220 - final clinical affiliation.

Must havemet at least minimum grading policy requirements on the CPIof their first two
dinical rotations (PTA 110 & PTA 210) asoutlined inSBCQ & c& graliggpolicy.

Must not havefailed, needed remediation, or been noted to haveneed of improvement in
professionabehaviorskills in any PTAcourseor dinical.

Must haveat least a 3.0 GPAoverall.

Mustgetthe ¥ I O Acbnfaét idf@raation to the AGCE by Cotober of their

first freshman semeder.

Must NOTcontact facility requegingaclinical slot.

Theprogramchairperson and AGCEreservethe right to declne arequestfor adistant clinical
affiliation.
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CHANGH CANCELLATIONOF CLINICAL AFFILIATION SITE

PQUCY

Once aclinical education assignmenhasbeen confirmed, student requedsfor a changeof affiliation
will not be honored, unlessthereisanemergency situation. If the AGCCEdeterminesthat a change should be
made, or if afacility cancelstheir commitment, the following procedure will be followed.

PROCEDBE

PER®N ACTON

ACE 1. Meetswith student to gain an understanding of student's
preferencesfor alternative location, type of affiliation, etc.

2. If possble, matchesstudent preference with avalable affiliation slots. If
a mach isnot possibé, ACCEwill assigran dfiliation for the student.

3. Notifiesall involvedindividualsof change.

STUDENTABSENCES

PQUCY

If astudent isunable to report to the clinical site dueto illness,inclement weather,or family
emergency, the following proceduresmust be followed. These arethe only aaceptable reasmsfor absence.
Aphysician exuseisrequired for anabsence of 3 daysor more. S U N YBroome Canmunity Colege PTA
program does not allow absencedays for employment interviews.

PROCEDBE
PER®N ACTON
Sudent 1. Notifies Clof absence and rea®n for absence assoon asPToffice opens.
2. Notifies ACEof absence and reason for absence assoonasPT office
opens.
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Clinical Ingtuctor 1. Contacts AGCEto determine make up Arrangenents.

2. More than five days: ContactsAGCEto make arrangements for
additional clinical time.

ACE 3. With Cl(or G3CH, makesdetermination of action basedupon
guidelinesabove. Exended absencemay require termination of
affiliation.

Sudent 4, ProvidesCland AGCEwith doctor's excuseif absence isthree days
or more.

Revised6/9/15

IFTERMINATIONOFAFHUATIONISNECESSARY DUETOEXTENDEDILINESS THESTUDENTWILLBE
REQUIREDTOPARAKEIN AMAKEUPAFHLUATIONWHEN THEYAREDEEMEDHEALTHYENOUWGH TODO SO
PERA PHYSCIAN'SCLEARANCE.UNLESEXTENUATINGCRCUIMSTANGESEXISTTHESTUDENTWILLBE
REFONSIBEFORMAKINGUPTHEENINIREAFRLUATIONPERIOD. WHERRANDWHENTHEMAKEUP
AFFUATIONOCCWBRSWILLBEATTHEDIS®ETION OFTHEACCESTUEBNTSMUST CAMPLETEQUINICAL
EDUCAIDN COUWRSESBEFORE THEYWILLBEALLOWEDIOCONTINUEON IN THEPTACLRRICUWUM.

IFTHESTUDKT ISUNABLE TORETURN TO CLNICFORAN EXTENDEPERIODOFTIME, THEYAY BE
REQUIREDTOCQMPLETEANDPASSA COMPREHENSIVEPRACTICALPRIORTOATTENDINGA MAKE-UP
CLINCALAFAUATION. THEDEJISIONTOREQUIRE THISPRACTICALSAT THEDES®ESONOFTHE
DEPARTMENTCHAIRPERSON.

THESTUDKRT ISRESPONSIBEFORTHECGST OF TUTIONFORANYMAKEUPCLINCALAH-ILIATION.
ILINESS

1. If anillnessocaurswhile on aclinical affiliation, the student isto notify the Clinical Instuctor and
Cinical Coodinator immediately.
If astuden(i i@ ssappearsto be life-threatening, call BMS 911
Apply appropriate first aid measuresuntil emergency personnelarrive.
If the situation isnon-emergent, but the student requiresmedical treatment, they areto contact their
personal physician or goto awalk-in clinic.
Thecollege isNOTresponsible for any medicalbills dueto iliness.
If the student choosesnot to follow the advice of their A, COCE AGCE or Chairof the PTA Department,
or other supervisor,the choice shauld be documented. The supervisorshould document the choice of
action, any obsenation of the student's physical/mental status, termsof advisement and time/ date of
the incident.
7. Inaddition,the AGCEand the SBCOepartment Secretary should be notified assoon aspossibeé.
No student should be absent from the clinical site without notifying both the site and SBCE®TA
Department Office.

Hwn

o 0
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ACCIDENT/INJURY

A student accident/incident report with the following information isrequired at the time of the injury:
Whowasinjured, when, what, where and how the accident ocaurred, status of body part injured, status of
patient/client if oneisinvolvedin theincident, namesof any withessesnd any first aid measuestaken. Rekr
to Bloodborne Pathogen Exposure Formssecion below. A copy of the incident report needsto be filed with
the department'sstudent file the followingdayor within 3 daysof the incident.

If aneedlegick or exposure to potentially infectiousblood or body fluids ocaurs, follow the procedure
outlinedin the STUIENTGUIDELINESORBLCODBORNEPATHOGENSNEDLESTIK/INSTRMENTINJLRES.

EMERGENCIES

1. CallEMS911 for assisaénce/ transpat
2. Provideappropriate first aid measuresuntil emergency personnel arrive.

NON - EMERGERIES

1. Provideand note first aid measures
2. If student needs additional hedth-care measuresthey should contact their personal physician or walk-
in clinic.

Students have accident insurance coverage. The student needsto fill out a claim form in the Sudent
Hedth Serveesoffice. Pleaseread more on insurance coverage irthe setion titled 6Sudent Accident
InsurancS ¢ @

STUDENTACAODENTINSURANCE

Ful-Timeand Part-time StudentsAll students enrolled in a full-time or part-time study at SUNY Broome
Community Colleggpay a mandatory annual fee for Sudent Acacident Insumnce. The Sudent Accident
Insurance paysup to a specificamount indicated by the policy for medical treatment due to an accident.
Adacident insurance includeson or off campusfor a period of twelve months, i.e., needlestick injury/follow-
up care.

Note: TheSudent Aacident Insurance policy is considered supplemental insurance; it enhancesexisting
hedth (primary)insurance. Invoicesfor medical servies arefirst submitted to oy” S gitnary heath
insurance carrier. If there are any unpaid claim sums thesemaybe submtted to the Sudent Aacident
Insurance. If astudent doesnot haveprimaryhealh insurance coverage, thenthe Sudent Accident
Insurance acts asprimaryinsurance in casesof payment for medical carerelatedto anaccident. Please
review the policy for details of coverage
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Other Health Related Costs:

All students are financially responsiblefor medical expensesthat mayarise in an assgned
classrmm/clinical seting,other thanthosedeemed accidental by definition of the student acadent policy.
Information about the purchaseoptional student hedth insurance is available through Sudent Health
Services. Pleasereviewthe policy for detailsof coverage.

PHYS CALS

Sudents arerequiredto undergoa generalmedical physical at some point prior to thefirst clinical
affiliation. The student is responsiblefor the cost of this physical. Thisphysical isonly good for a yearwith
regardto affiliations;therefore it is advisable that the student havethe physical in May of their freshman year.

If a student receivesmedical care for an aaute injury or condition, they must produce a physician clearance
and signed Waiverof Respongbility prior to participatingin lab or clinical activities.

68



UNYBroome Canmunity Cdlege
Physi@l Therapist Asdstant Program
Binghamton, New York

Divigon of Health Sciertes

STUDENTHEALTHFORM

Pleasereadand answer all quegionsin Part |, PersonalMedical History, before going to your physician or
nurse practitioner.

It isthe studey” (i r@sfionsibility to insure that allitemsin Part |, Il and |1l are completed even if
immunizaionsare on file elsewvhere (i.e.,Hedth Office, Sudent Services.

TheNew York Sate Department of Heakh Reguations Section 405.3(b) (10) mandatesphysical examinations
and annualreassessmats for all personswho have patient contact. Sudentsin Health Scieice
curricula arerequiredto complete hospital cooperative programsand/or patient-related expeiences
aspart of their education. Thesestudents must therefore havea physical examnation and submit a
completed heath form to the Department Charperson by the desgnated duedate to be eligble to
attend clinical practcums. Failire to fulfill this requirement may resultin dismissafrom the program.

Pleasesend the completed form to:

JuianneKlepfer, PT,MA

ACCE

Physi@l Therapist Asgstant Program
D-217

SUNYBroome Canmunity Cdlege
P.0.Box1017

Binghamton, NY 13902
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PART: MEDOCALHISTORY (Tobe completed by student)

1. NAME
LAST FRST MIDDLE
2. Programof Sudy
3. Dae of Birth 4. Male Femde
Month/Day/ Year
5. Home Address
Number Sreet Aty or Town Zp Cale

6. Personto be notified in an emergency

Name Reldionship

Tekphone number

HAVEYOUEVERHADORDOYOUNOWHAVETHEFQ_LIOWNG:

CHECIKACHTEM

Y
E
S

N
O

CHECIKACHTEM

nm<

o=z

7. Allergies,food, drugs,others

29. Hemiaor rupture

8. Anemiaor other blood disease

30. Highor low blood pressure

9. Arthritis, joint disease

31. Infectiousmononucleosis

10. Aghma,Hayfever

32. Kidneytrouble

11. Bane, joint or other deformity

33. Measleqrubeola)

12. Carcer

34. Mumps

13. Chiken Pox

35. Opemtions/surgery

14. Chionicdiarrhea

36. Pilonidal sinusor cyst

15. Cancusson or
unconsciousness

37. Poliomyeltis

16. Comonaryheart disease,angina

38. Rleumatic fever

17. Diabetes

39. Sarlet fever

18. Difficulty-
coordination/locomotion

40. Shusitis

19. Diphtheria

41. Thyroid trouble or goiter

20. Eczema, other skin disease

42. Tuberaulosis

21. Enotional problems

43. Closecontact in the pasttwo years
with anyone havingtuberaulosis

22. Eyetrouble

44, Tumor, benignor malignant

23. Fanting, convulsions,
migranes

45. Ulcer, stomach or duodenal

24. Frequent colds, sore throat

46. Doyou haveany physical activity

70




redrictions?

25. Gamanmeaslegrubella)

47. Painful or irregular menstruation?

26. Hearttrouble

48. Doesit interfere with class
participation or
attendance?

27. Hearng difficulty or ear

trouble

28. Hepatitis

If yesto any of the preceding items (7-48), give details. Pleasenumber answers.

PARTI: Physi@l Examination (to befilled in by the Exanining Physeian or NursePractitioner)

1. Name 2. Dae of Exanmnation

3. Height 4. Weight 5. Gender
6. Blood Pressue

7. Vision: OD (O With glassesf worn: OD oS

Cdorblindnessscreen: Nomal

Abnormal

dinicalEwaluation

Chek each itemin the
appropriate column. Enter
oN9 éf not evaliated

Normal

Abnormal

Canments: (Describeany abnormalities
in detail. Enter correspondingitem#
before each comment)

8.Head/Neck

9. Eyesfars,Nose/
Throat

10. &in

11. Lungs

12. Heart

13. Breass

14. Abdomen

15. Rectum

16. Geritourinary

17. BExremities

18. Neurological

19. Musculoskeletal

20. BEndocrine

21. Isthe patient currently undertreatment for emotional/ mentalillness?
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22.

23.

24,

25.

Yes No If yes, pleaseexplan.

Isthe patient currently undertreatment for any physical condition?
Yes No
If yes,are there any restrictionson physical activity?

Isthe student on any medication or drugs?
Yes No If yes,pleaseexplan.

Doyou haveany other comments or reconmendations?
Yes No If yes,pleaseexplan.

Tothe best of your knowledge, isthere any reasonthis student cannot participate

in dinicalsinvolvingpatient contact?
Yes No If yes, pleaseexplain.
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PARTII: Student Immunization Record
Entry of results on thisform for review by the physician/ nursepractiti oner/f acility signingbelow is
preferred. Allimmunization recordsattached to thisform must be on official stationary from physician/nurse

practitioner/f acility.

1. Tubkerculin Sin Test (TST) (Required annually) All students will need at least one current TSTsome
studentswill require two. Sudents with a positive documented TSTand thosefor whom TSTsare
contraindicatedshould get achest x-ray and/or further evaluation. (See attached guidelines)

Two-Step TSTfor thosewith Forthosewith adocumented, | Forthosewith 2 documented,
previousundocumented, negaive TSTwithin the past previous
positive TSTor previousBCG 12 negdive TSTsn their lifetime
vaccination or with no previous months Current Date Administered:
TSTresults: Dae Read
1stDae Administered: Dae | Current Date Resul: Induration mm
Read Administered: Signaure:
Resul: Induration mm
Signaure: DaeRead Dae of Previous Teg:
Resul: Induration____ DaeRead
2nd test at least7 dayslater mm Resul: Induration mm
2nd Date Administered: Dae | Signaure: Verfication
Read Signaure:
Resul: Induration mm Dae of Previous Test(<12
Signaure: months): Date of Previous Teg:
DaeRead Dae Read
Resul: Induration___ Resul: Induration mm
mm Verffication
Verfication Sigrature: Signaure:
Chest x-ray if indicated: Date Result:

2. Rubella Date of immunization

or Rubella Titer

All sudents must show documented proof of immunity to Rubella(GemanMeasles) Date/ Result

3. MMR

ORMeaslesTiter

Dae

Dae

Date/ Reslt

Mumps Titer

Dae/ Reault

All students born on or after January 1, 1957 must showdocumentation proof of immunity to measlesand

mumps.

4. Chiken Pox (Varicela)

Did you havechicken pox asachild: Yes
Dae received vacane (must provide proof)
Declne the varicella(chicken pox) vacdne: Sigrature

No

OR

OR
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5. Hepatitis B (Strongly recommended) If Hepatitis Bimmunizaion isdecined, an appropriate
declnation statement must be signed and furnished to the Department prior to clinical assignnent.

Dae of immunizaion

1St 2nd 3rd

6. Allergyto Laex Yes No (If yes,attachdocii 2 NelRaseto participate in the dlinical
experences).

7. Diphtheria/ Teanus(within last 10 years)Date of Immunization:

| confirm that on thisdate, | found thisindividual to be free from any health impairment that would be of
potential riskto patients or which might interfere with the performance of his/her duties. To the best
of my knowledge and based on the findingsof a complete physical exammation and medical history,on
the date noted below, | found no evidence of any habituation or addiction to depressants, stimulants,
narcaics, abohol, or other drugs orsubstanceswhich might alter theindA @A RodhlavioQ &

Name of Physic¢an/ Nurse Practitioner

Address

Telephone Number License/Certification#

Two-Step Testing

In somepeople who are infected with M. tuberaulosis, delayed-type hypersensitivity to tuberculinmay
waneoverthe years.Whenthesepeople are skin tested many yearsafter infection, theymayhavea negaive
reacton. However, this skin test may stimulate (boost) their ability to reactto tuberculin, causinga positive
reacton to subsequent tests. Thisbooded reaction maybe misinterpreted asa newinfection. The booger
phenomenon mayocaur at any age;its frequency increaseswith ageand is highest amongolder persons.
Boosted reactionsmayocaur in personsinfeded with nontuberculous mycobacteria or in personswho have
had a prior BCGvaccination.

Two-step testing is used to reduce the likelihood that a boosted reaction will be misinterpreted asa
recent infection. If the reaction to the first testis classifed asnegative, a second test should bedone 1to 3
weeks later. Apostive reaction to the secand test probably represents abooged reaction (pastinfection or
prior BCG vadnation). Onthe bags of thissecad test reault, the person should be classified apreviously
infected and caredfor aacordingly. Thiswould not be considered a skin testconverson. If the second test
reault isalso negéve,the person should be classfied asuninfected. In thesepersons,a posdtive reaction to
any subsquent testislikely to represent newinfection with M. tuberaulosis(skin test conversion). Two-step
testing shauld be usedfor theinitial skin teging of adultswho will be retested periodically, such ashedth
care workers.

Becauseof crossreactionswith other mycobacteria, the specificity of the tuberculin testislesswhen seril
skin testingis performed than when a singletestis administered. Thus,serial skin-tesing programstend to
overestinmate the incidence of new TBinfection in the tested population. Because of this potential for
overestination of newinfections, serialskin-testing programsshould be targeted to populationsat high risk
for continued exposureto infectiouspersons.
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Last Reviewed: 04/ 18/ 2007; Cantent Source: Divison of Tuberculosis Himination;
National Cener for HIV/ AIDS Viral Hepatitis, STD. and TBPrevention

BOX 1. Indications for two-step tuberculin skin tests (TSTs)

Situation Recommended testing
No previous TST result Two-step baseline TSTs
Previous negative TST result (documented or not) Two-step baseline TSTs
>12 months before new employment
Previous documented negative TST result <12 months Single TST needed for baseline testing; this test will be the
before new employment second-step
22 previous documented negative TSTs but most recent Single TST; two-step testing is not necessary
TST =12 months before new emplcr}rmenl:
Previous documented positive TST resul MNaTST
Previous undocumented positive TST result® Two-step baseline TST(s)
Previous BCGT vaccination Two-step baseline TST(s)
Programs that use serial BAMT,? including QFT? See Supplement, Use of QFT-G** for Diagnosing
{or the previous version QFT) M. tubercrlosis Infections in Health-Care Workers (HCWs)

* For newly hired health-c are workers and other persons who will be tested on a routine basis (eg., esidents or staff of comectional or long-rerm—care
facilities), a previous T5T is not a contraindication to a subsequent TST, unless the test was associated with severe ulcerarion or anaphylactic shock, which are
substantially rare adverse events. If the previous positive TST resulr is not documented, administer two-step TSTs or offer BAMT. SOURCES: Aventis
Pasteur. Tuberculin purified protein dervative (Mantwoux) Tubersol® diagnostic antigen. Toronto, Onrario, Canada: Aventis Pasteur; 2001, Parkdale
Pharmaceuticals, APLISOL (Tuberculin purified protein derrarive, dilured [stabilized solurion]). Diagnostc antigen for intradermal injection onby. Rochester,
MI: Parkdale Pharmaceuticals; 2002, Fmeschle JE, Ruben FL, Bloh AM. Immediate hypersensitivicy reactions after use of wberculin skin testing, Clin
Infece Dis 2002:34:E1 2-3,

T Bacille Calmette-Guérin.

5 Blood assay for Mycobacterinm fuberculosis

¥ QuantFEROM®-TE test.

# QuaniFERON®.-TE Gold test.

FLUSHOT

Sudents arenow required to get a FluShot prior to completing any inpatient/subacute rotation. It is
advised that all studentsreceivethe Hu shot (unlessthere isa medical reasonthat a shot should not be
given. Adoci 2 Nde&tatingwhy a student is exempt may be required).

BLOODBORNEPATHOGENEXPOSUREFORMS
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http://www.cdc.gov/tb/default.htm
http://www.cdc.gov/nchhstp/

. The Sudent Bloodborne Pathogens Gudelines(form #SL) will be reviewed collecivelyby

the clinical instructor or faculty memberand students prior to clinical experience.

. Folowing the information sessim, studentswill review, note and signthe Sudents

Hepatitis B Immunization/ Declnation Form(form #S2), or provide evidence of Hepatitis B
immunization. The form will be retained in the studey” (i file&

. Inthe event of anexposure,the clinical instructor and student will complete a
oDocumentation of Sudent Exposire to Bloodborne Pathogena form (form #S3) assoon as
possible.

. If astudent states or impliesthat he/ she is unwilling to follow recommended

procedured protocolsfor handling aneedlegick or other type of injury that mayplacethemat
riskfor potential bloodborne pathogen disease asrecommended, the student shallcomplete a
éQudent Refusaland Releasef [ A | 0 RainAfain@#s4).

. Regarihgthe studenii Q fary, foryh #S5should be completed by SBCCClinical Faculy Saff
and form #S6should be completed by the student.

SUNYBroome Canmunity Cdlege I:I #
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Physi@l Therapist Asgstant Program
Binghamton, New York

STUDENGUDELINESOR
BLOODBORNEBATHGGENSNEEDRESTIK/INSRUMENTINJURES

If astudent isaacidentally punctured/laceraed with a contaminated instrumentor neede, flushwound with
warmwater and apply pressureabovewound areato promote bleeding for 2-3 minutes.

After the studenii Q dunddasbeen cleansed, the dlinical instructor responsiblefor the student needsto
document the followinginformation:

1. Forinjuriessustaned both on and off campus: clinical instructorsand students needto document
injury by filling out documentsS5 ad 6.

2. Thesourcepatient should be made awarethat HIV testing will be paid for by SUNYBroome
Community
Collegeand they will not incur any expensefor testing.

3. After cleansngthe wound and completing the appropriate paperwork, contact UHSDepartment of
Occuptional Health at 607-762-2333, located at 33 Mitchell Ave., Binghamton, New York. Theyare
openMondaythroughFiday,from 7:30 amto 5:00 pm. AFTEROFRTEHOURS refer the student to
either the UHSEmergncy Roomat 607-762-2231, which islocated on Park Avenue in Binghamton,
New Yolk, or to the ERon Baldwin Sreet in Johnson Gty, New Yolk. Note namesof UHSpersonnel
that you spdke with, aswell asthe date and time of call.

NOTE for students attending a clinical outside of the Binghanton area: the student will needto
follow the protocol for treatment of the office that theyare working in.

4. Seurityisin chargeof all safety issuedor SUNYBroome Comnunity Colege,therefore, any injuries
including thosesugained at dinical sitesmust bereported to the Securty Department on campus
locaed in the Public Safetyuilding. Asnoted above,if the incident happens on or off campus,notify
Security at 7785083 to report the incident.

A copy of the deparli Y' S ypiptBcals and notation of the incident sigred by the supervisr should be provided
to the student, aswell asa copy should be filed in the departmey” (i file&vherethe student is assined.

NOTE Regadingthe source patiey (i lI\&and HBV statusthe source patient doesnot have to subject
himsdf or herselfto testingfor such. If it is necessarythat a source patient be tested, then the Dean
or the VPAA (whichever appropriate) andthe Couwnty Attorney need to be consulted regarding
current policy as towho is responsible for the cost of the clieniisthedical sewvicesin respect to
testing the saurce patient for HIVand/or HBV.

Thestudent, in addition to reporting incident to his/her clinical instructor, needsto report hisor her injury
to the BCCcurity Department either the day of injury if possible, or if not possible, the day
following the incident.

Updated4/07 EQACRevised8/9/1, 7/30/ 14 from MA policy manual DMA

ATTACHMENT#1
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BLOODBORNEATHGGENSGLOSARY OFTERMS

QOCCIATIONAL EXPAURE isdefined asd NJBriallly anticipated skin, eye, mucousmembrane,or parenteral
contactwith blood or OPIM that may result from the performance of theempf 2 @ SUB A % & d ¢

BLOODis definedashumanblood, human blood components, and products made from humanblood.

OPIMis defined asthe following human bodyfluids: & & | fsekngéh )} vagnal secetions, cerebrospinal, synovial,
pleural, pericadial, peritoneal,and amniotic fluids; body fluids visibly contaminated with blood; along
with all body fluidsin situationswhere it is difficult or impossibleto differentiate between body fluids;
unfixed human tissuesor organs (other than intact skin); HIV-containing cell or tissue cultures,organ
cultures,and HIV- or HBV/-containing culturesmedia or other solutions; and blood, organs, or other
tissuesrom expeimental animalsinfected with HIV or HBV.

Updated6/15/01
SH&ncl
Revised 8/9/1, 7/30/ 14 from MA policy manual. DMA
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SUNY Br@me Canmunity Cdlege [ 1+
Physi@l Therapist Asgstant Program

Binghamton, New York

STUDENHERTITISBIMMUNIZATIONDOCWENTATION FORM

Pleasereadthe following instructionsand thenfill in below any of the responsesthat are applicable to you.

1. 1,
(print name), adknowledge that | havehad the opportunity to be informed of the risks related to

potential exposureof blood-borne pathogensin the clinical setting, and, furthermore, havebeen
encouragedto obtainthe Hepatitis B vacdne seliesat thistime if | havenot alreadydone such.

2. Upon beinginformed of thisinformation, | asset that | will seek out a health-care provider to initiate
the Hepatitis Bvacdne series by (specific date).

OR

3. Ilhavealreadyreceived(or arein the processof receiving) Hepatitis B vaccination selieson
(specific date and name of heath-careprovider) name and
of such.

OR

4. l, (Print name here if statement applies),

DEQINEto become vacdnated aganst Hepatitis Bat thistime.

Studey (i Sigimture Date
CWID

SBCQ@Vitnea &Hghature Date
Postion

Updated6-15-01 Revised 8/9/13, 7/30/ 14 from MA policy manual
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UNY Broone Canmunity Cdlege I:I #
Physi@l Therapist Asgstant Program
Binghamton, New York

DOCWIENTAIONOFSTUDENTEXPOBRETOBLOODBORNEBATHGGENSand OTHERPOTENTIALLY
INFETIOUSMATERALS

l (print name of student) haveread and discussed SUNYBroome Comrunity
Cof f S 3 8eft Polici andgroceduresregading potential exposire to bloodborne pathogens with
my clinical supervisopor assigred faculty member named below. | understand the policy and WILL
FOLIOWthe proedure as stated.

Documentation of the incident and recommenakd written plan for follow-up treatment and/or surveillance is
attached.

Student Sgnature Date

dinical Supervisor or
Assgned Faulty Member Sigrature, Date

Updated6/01

SH&ncl

Edited9/09

Revised 8/9/1, 7/30/ 14 from MA policy manual
DMA
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SUNYBroome Canmunity Cdlege
Physi@l Therapist Asgstant Program

Binghamton, New York

STUDENREFWPALTOFOLIOWRECMM ENDEMPPROCEDRES
USTEDFrORBLOOD-BORNEPATHOGENS

l (print name of student) the above named BCCstudent haveread and
discussedSUNYBroome Canmunity / 2 £  $udetQalicy and proceduresregardingocaupational
exposureto blood borne pathogens and other potentially infectious materials based on CDGaind OSHA
guidelineswith my clinical supervisor or assiged facuty member named below. Though | understand
the policy and risksassaiated with NOT following the stated procedures, | hereby DECLINED follow
the stated procedure for the reasonslisted below, and release SUNY Broome Community College
from further responsibility.

Documentation of the incidentand recommended written plan for follow-up treatment and/or
surveillanceis attached.

Stucey” (i Sigimture Date

dinical Qupervisor or
Assgned Faulty Member Sigrature, Date

Updated6/01

SH&ncl

Revised 8/9/1 3, 7/30/14, 8/11/16 from MA
policy manual DMA

81



SUNY Broane Canmunity Cdlege [ Ju
Physi@l Therapist Asgstant Program
Binghamton, New York
STUDENINJURY/EXPOBREREPQORT
(SBCdinical/Faculty Staff Form)
Thisreportisto be completed bystaff or faculty present during time of studentinjury. If no faculty or

staff member were present at the time of the injury, thenthe form should be completed by a facuity
or staff member with the most immediate knowledgeof the incident.

Facuty/ Staff Name (circle one)

Wereyoupresent at the time of the incident? If not, how soon after the incident were you able to
observethe situation and interview the student?

2.
Student Name Student ID number
Address
Gerder Date of Birth
3.
Date of Accident Time
4.
Location

5. Desaibe the nature of injury in detail, induding the part of the body affected.

Forblood and body fluid exposures pleasecheckall that apply:
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10.

11.

SkinPuncture Depth mm Needle gauge
Skinsurface contamination Intact SKn Wound
MucousMembrane Exposure Ste:

What wasthe student doingwhen the injury occurred?

Howwasthe injury sustained?

Inwhat specific location (site, building, room, location within aroom) did the injury ocaur?

Wasimmediate first aid administered? If so, then pleasedesaibe.

Was emergencyassisancerequested? If so, then pleasedesaibe.

Did you accompany/snd (crcle one) student to Student Health Services UHSDept. of Occupational

Health at (607) 762-2333/ Emgdoyee Health Services/ EnergencyDepartment/ Other
?

Forexposuresto blood or body fluids, isthe identity if the source patient known? If so,
then pleaselist contactinformation for the source patient:

Are specimensfrom the sourcepatient available for medical evaluation? If so, then please
detail specific arrangements made for their evaluation.
83



12. Didstudent refuseanymedicalattention? If so, what?

13. Didyou recommend the student seek further medical attention, i.e., hisor her personal physician?
Y or N__ (pleasecircleone). If so,then pleasedesaibe.

14.What follow-up action still needsto be taken?

15. Contactinformation for any witnessespresentduringthe incident:

16. Anyfurther relevant comments

17.Sigrature of Faailty/ Saff member completingthisreport

Sigrature Date

Revised 8/9/1 3, 7/30/14 from MA policy manual
DMA
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UNYBroome Canmunity Cdlege
Physi@l Therapist Asdstant Program

Binghamton, New York

STUDENEXPOSREINJURY REPORT
(Sudent Form)

Thisreportisto be completed by the student within 24 hoursfollowing an injury.

Student Name Student ID number

Address

Gerder Date of Birth
2. Facuty or staff members presentat the time of the injury or exposure

Name:

Name:

Name:

3. Date of injury/ exposure: Time of injury/ exposure

4. Desaibe the nature of injury in detail, indluding the part or parts of body affected

For blood and body fluid exposurepleasecheckall that apply:
___ SkinPuncture Depth mm Needle gauge
____ Skinsurfacecontamination ____Intact &in ___Wound
____ MucousMembrane Exposure Ste,

5. What were you doingwhen the accident occurred?
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Howwasthe injury sustained?

6. Inwhat specific location (site, building, room, location within aroom) did the injury ocaur?
7. Name(s) of witnessesjf any.

8. Wasimmediate first aid administered? If so, then pleasedesaibe.

9. Was emergencyassisancerequired (i.e. 911)? If so,then pleasedesaibe.

10.  Were you accanpanied/sent to the (circle one)
a. Student Health Services Office on campus
b. UHSDepartment of Occugational Health at 607-762-2333
c. Enployee Health sewicesat your clinical site
d. EnmergencyDepartment
e. Other

11. Do/did yourefuseanymedicalattention? If so, then please desaibe whichtypes.
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12.  Anyfurther relevant comments or questions?

If your injury continuesto bother you, then pleasenote that you should see your personal
physician. Pleaseremember to report any injury sustined onthe BCCGampusor at any
clinical site to Campus Safety in the Public Safety Officat 607-778-5083.

Sigrature of Sudent completingthisreport

Sigrature Date

Revised 8/9/1 3, 7/30/14, 8/11/16 from MA
policy manual DMA
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EVALUATIONOF STUDENT PERFORMANCE

PCUCY

Each student will be evduated at midterm and final utilizingthe " On-line Qinical Performance
Instrument (CP)" form. Thestudent will be an active participant in the evalation processby doing a self
evaliation at the sametime. Additionally,more frequent, informal feedback is consideled an essntial part of
the evaliation process.

PROCEDBE
PERSON ACTION
a 1. ConpletesAPT Aonline coursefor completing the online
CPI

ConpletesCSIFormto be entered into clinical evaluaion database.
(the student maybe askedto help complete the C3F)

Conpletesevablation form at midterm and final.

Sudent 2. Conpletesselfevduation in preparation for midterm and final meetings
with Q.
Cl 3. Schelulesmidterm evduation meetingwith student. Presets

evalation material to student and encouragesdiscussionof strengths
and areasfor improvement. Reviewsstudent's self-evaluation.

ACE 4. ContactsClprior to midterm period to set up midterm meetingwith Cl
and student. Meets with Cland student for a summary of student
performance.

A/CCCE 5. At any time duringthe affiliation, contacts ACCEIf there are any

concernsregardngstudent performance. Makes sudent aware of
theseconcernsastheyocaur.

Cl 6. Schelulesfinal evaluation meeting. Presents information and
encouragesdiscusson of its contents.
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Sudent 7. Paticipatesin final evduation meeting. Presents final selt evalation.

QCCE/CI 8. Conpleteson-line CPimmediately after completion of
affiliation.
ACE 0. Based ondiscusson of student performance with A, and on written

evalation, assigns grade for the course.

Upon notification by the Clof substandard student performance during clinical affiliation, it maybe
necessaryor the ACCEto meke additional site visitsin order to collaborate with the Clto determine the best
courseof action to follow in order to bringthe student up to standard performance.

NOTE The Clwill assigra pasgfail (S/U)grade to the student based on the student's overall
performance during the affiliation. The final course grade will be assigred by the ACCEbased on the grade
fromthe Q. The ACCE haghe authority to assigra higher or lower grade asthe final giade, but will do so
onlyif he or shefeelsthat extenuating circumstanceswarrant such an action.

UNSATISFACTORY STUDENTPERFORMANCENCLINICAL AFFILIATION

PQUCY

It hasalready been stated that in caseswhere a student doesnot perform satisfactorily on a clinical
affiliation, the AGCEwill be required to make additional site visitsto work with the Cland student to attempt
to promote student progressionto a satisfactorylevel. At the end of the affiliation period, if the student does
not meet the passingequirements asnoted on the CPlevalation of student performance, thiswill be
consicered a failure of the particular clinical course, and the student will receivead | grade.

Sudents areallowed to partake in one and only one makeup clinical affiliation following a failure, with
the following stipulations applying:

1. Themakeup affiliation will be equal in hoursto the affiliation that wasfailed.

2. Thismakeup affiliation must be passedasper GPlevalation of student performance or the student
will bewithdrawnfrom the PTAprogram.

3. Themakeup affiliation must be successfullycompletedin itsentirety before the student isallowedto
progresdsn the PTA program.
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4, Becauseof the stipulationsin #3, it ises®ential that the makeup affiliation ocaurs assoon aspossble
following the failed affiliation. Therefore, whenthe makeup affiliation takesplacewill be at the
discretion of the ACCE.

5. Thelocation of the makeup affiliation will be at the discretion of the ACCEbasedon availaility and
needsof the student.

6. If the makeup affiliation isto ocaur concurrent with other PTA students going out on regularly
scheduled dfiliations,thesestudents will havepriority with regardto the avaibbility of clinical slats.
The student doing the makeup will be assigred to a clinic only after all other students havebeen

assiged.

7. If the student isunable to attend the makeup affiliation asscheduled, they will be withdrawnfromthe
PTAprogram.

8. Thestudent must attain a passinggrade asper the CPlevduation of student performance on the
makeup affiliation in order to progress. Thestudent will not be allowedto do a semnd makeup
affiliation.

9. Failre of asemnd PTA courseincluding clinical affiliation at any point in the curriculum will result in

the student being dismissedrom the PTAprogram.

Sudent failure of aclinical course,including PTA110, PTA2L0, or PTAZ20, will require the following
proceduresto be followed.

PROCEDBE
PERON ACTON
Cl 1. InformsACCEthat student did not successfullypassclinical.
2. In addition to evablation form, providesAGCEwith a separate written list of

student's deficiencies.

ACQE 3. Callsstudent to set up post clinical meeting.
ACQH Sudent 4, Attendsapostclinical meeting.
ACE 5. Followving post clinical meeting, the AGCE determinesthe
studentQ final clinic grade based on reaults of meeting, CPland student
conference.
Sudent 6. If the student receives ax | grade,they ae permitted to

participate in amakeup affiliation. Thisisarepeat of acourse;
therefore, the student isresponsgble for tuition to coverthiscourse.
-If thisis student's first failed clinical: student isgiventhe option to
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participate in makeup affiliation (Provdedtheyhave not faileda course
prior to failingthe clinical affiliation. Two failedcourses prevents a
student from progressngin the PTA Program)

-If thisis student's secand failed dinical (or if thisis afailed makeup
clinical): student isadvisedthat they will be dismissedfrom the PTA
program.

ACE 7. Makesarrangementsfor student to attend a makeup
affiliation, if appropriate.

POLICY FORREMEDIATION OF A STUDENT

POLICY

Thereare caseswhere a Clconsidersa student to be dborderliy” Sa€the end of a dlinical affiliation.
Thismeanngthat the Cldoesnot condder a student to be failing, but feelsthey require some additional time
in the clinicin order to fully achievean & grade. Inthesesituations,it isappropriate for the student to
receive an extension of their clinical affiliation time. The specifics of thistime areto be worked out between
the AGCEand the Q/CQCE. Thisdoesnot applyto a student who hasalready failed a previous clinical
affiliation.

*A student who isborderline at the end of Clini@l Affiliation Il and is required to do an extensionof
the clinical maydo the extensionperiod concurrent to PTA224.

1. Remaliation is consdered a short term extension of the studey” (i eQigting clinical hours
If it is the opinion of the GOCE/Cland/or ACCE that the student requires extended

clinical timethat amounts to more than2or more thanthe exising clinical hours,then

the student shoud be recommendedfor arepeat clinical.

Thestudent maypartake in one and only one extensionof the existing clinical.

3. Theextension must be completed successfuly in its entirety beforethe student isallowedto
progressn the program.

4. If the student doesnot successfullycomplete the extensionof the existing clinical, then the
student must repeat the clinical asoutlinedin the Policy for dUnsatisfactory Sudent
Performance on ClinicalAffiliatioy” € @

N

PROCEDRE
PERSON ACTION

d Fills ait the dNotification of the Potential for Dignissal fromClinicalSte FONJY € @
Notifiesstudent at Midterm or Final evablation of the need for an extension. Noifies
ACQE of need for student extension.
Devebpsawritten learning contract

91



Written in behavioraltermsthat descrbesthe depth and breadth of content in needof
remediation, the level of expeced student performance to be acheved in an
appropriate time frame.

Contractshould be written within 24 hours of Midterm/Final meetingwith student.

ACE Setsup ameetingwith Q.
Meetswith GOCE/Chnd student to review leaming contract.

GENERAUNFORMATION

TRANSPORATION

Sudents are respongble for providing transportation to and from their clinical affiliations during the
entire two-yearperiod. Sudents maynot ride in a non-college vehicle driven by a clinical instructor, faculty
member,or their desigee.

Sudents who wishto attend an educationallyrelevant event(determined to be educationallyrelevant
by the programchairperson) must alsoprovidetheir own transportation. Sudents may not ride in anon-
collegevehicle driven by a clinical instructor, facuty member, or their desgnee.

Revised3/16/09, Divsion Meeting

FINANCES

Sudents arerespondble for the cost of uniforms,transpatation, mealsand other expensesincurred.
Thekefore, the students must plantheir financesaacordingly.

CHEMICAL IMPARMENT

Sudents are expected to arrive at their clinical site daily chemically unimpaired. (SeeCremical
Impairment Policy listedin Table of Cortents for full definition and procedure for suspected chemical
impairment.) While attending clinical affiliation, the student maybe asked to sulmit to drugtegingin
accordance with zerotolerance policiesof specific clinics. Detailed information regarding this policy is found
in the Chemicalmpairment secton of this policy manual.

92



ATTENDANCE AT CLINICALS

Snce clinical training is of major importance in the educational process,attendance is mandatory. Any
time missed from anassgnmentmust be made up within that assgnedtime. If thetime isnot made up, the
student will NOTbe allowed to continue in clinical training and will receive agrade of "U". Pleaseseethe
secton in this manualtitled "Sudent Absences"for more information.

Clinicalsitesparticipate in the instruction of SUNY Broome students voluntarily. To acaomplish this,
the clinical sitesstaff and schedule instructors to meet student needs. When a student failsto attend
scheduled clinical sessims, it inconveniencespatients, the site and the individualinstructors. Relability in
attendance and purctuality areindicators of professonalismnecessaryfor successin the clinical setting.

Each student is expected to attend all scheduled dinical assigments punctually,to be prepared, to
participate activelyin learning and in the performance of proceduresand to remain throughout the
scheduled shit. Inthe event of anemergency which preventsthe student from attending clinical, the
student is responible for contacting both the clinical coordinator at the clinical site and the SUNYBroome
ACCE ulianne Klepfer, at (607) 778-5329 prior to the scheduled clinical time. In somecasesdocumentation
of the reaon for the absence (e.g.doctor's note) maybe required.

A student who missesne of the clinical daydor a particular courseor failsto notify the clinical site
and ACCEin atimely manner will be placedon probation for attendance. The ACCE and clinical instructor will
require the student to make up the daysmissel. A student who attendsclassirregulaly or demonstrates
other evidence of academic and clinical irresponsitlity is subject to awithdrawalfrom the PTA clinical
affiliate and/or program

Thereare sometimesopportunities for studentsto observe specialproceduresor to obtain additional
practice which are outside the regularly scheduled clinical day. Theseadditional enrichment expeaiencesare
not required. Sudents mayparticipate in enrichment experiencesin the clinical setting; however,the clinical
instructor is responsgble for any skill instructed which isnot included in the sudey” (i @réiculumto date.
Pleasecheckwith the SUNYBroome AGCEbefore starting any clinical expeliences which are at timesother
thanthoselisted on your clinical schedule.

Sudents are congdered to be enrolled on everyscheduled clinic dayirrespectiveof campus
scheduling. Sudents maybe assgned to clinical whenthe collegecampusis closed.

Show daysor emergency closure of the SUNYBroome campusdoesnot automatically apply to
students inclinical areas. Sudents shauld report asusual or call in if road conditionsare poor enoughto
make travel hazardous. If conditionsimprove during the scheduled clinical time, dudents should planto
report to the clinicalsite whentravel is safe. Onthe dayof return, the student should contact the coordinator
and/or dlinical instructor to request make up time, if possble. Regularlyscheduled SUNYBroome holidays
such as Soring Breakor Mid-Semeder Breakdo apply to studentsin clinical areas. Sudents are not expected
to attend clinical on thosedays. TheQOCEat each facility hascontact information for the AGCEto be usedif
contact with the collegeis not possible.

Revised6/9/15
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SCGHEDULE

If astudent cannot attend the clinic at the assigred timesdue to extenuating circumdances,the
student mayattempt to negotiate a different schedule with the facility clinical coordinator. In all casesthe
final decison ismade by the coordinator. The student mustthen notify the AGCE of the schedule change. In
all cases, he student is till regponsike for the same number of hoursin the clinic.

WRITTEN ASSGNMENTS

ClinicalAffiliation | students are required to maintain alogor diary based on their clinical experiences.
Thisshould be asummay of what wasdone during orientation, patient care, other observaions,etc. Full
patient namesare not to be used in the log. Sudents arerequired to review thisinformation with their CI
weekly. TheClmustinitial the weekly log after reviewing and discussngthis written assignnent with the
student. Theselogsmust be returned with all other formsafter the completion of their clinical.

Logswill bereturnedto students prior to the begnning of their next affiliation.

ClinicalAffiliation Il students will continue the logand, in addition, are requiredto view a surgical
procedure. Viewingof the surgerywill be coordinated with the Q. If it isnot possble for the student to seea
surgeryat the particular facility they are attending, the AGCEwill make other arrangements. The student will
be respongble for writing a paper based on the suigery for thisclinical affiliation.

ClinicalAffiliation Ill students arerequired to write a casestudy on a particular patient following HIPAA
guidelines. Thiscasestudy is presented orallyto the classduring Senor Seminar 1l after completion of thefinal
affiliation.

Sudents arerequired to keepa "frequency chedlist" (availeble online in clinical course)while on each
affiliation. Thisisfor the student's benefit and will represent the amount of experience a student haswith
varioustreatments and procedures. Thisshould be kept up to date asit will be helpful to the student when
decidhgon whereto gofor subsequent affiliations.

Sudents must complete an evauation of the clinical site and reviewthis evaluaion with their Clprior
to completion of the clinical. The Cimust signthisevaluaion. Thismustbe turned in to the ACCE
immediately after completion of the dinical.

Allformscanbereturned to the SBCE®TA department in 1 of 2 ways:

1. Mailedtothe AGCEin a sealedenvelope.
2. Trangported to the AGCEby the student in aseakd envelope.

All forms must bereturned 1 week after the end of any given dinical affiliation.
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MISCELLANEOUS

Theclinical performance of sudents maybe observed by the AGCE or Department Chair from time to
time. Sudents mayor maynot be notified asto whenthis mayocaur.

Sudents will actassubjects or mock patients duringlab and clinics. The student mustinform their
facuky member or clinical instructor of any iliness, condition or impairment, which would disquelify them
from a paticular modality or procedure. Forexanple, if a student knows or sugpectstheyare pregnant,
theywill be excusedfrom acting asa mock patient for electric stimulation.

Thestudent maybe photogrgphed, videotaped or audiotapedin the lab or clinic for instructional
purposes.

BACKGROUNDCHEKSAND FINGERPRINTING:

Sudents maybe required to submit to badkground chedks, child abuse clearance and/or fingerprinting
prior to attending clinical at specificsites. The cost of theseproceduresis something that the student must
absab. TheAGEwill inform students in atimely fashion (asmany of theseprocedurestake up to 6 weeksto
obtain clearance) which clinical sitesrequire theseprocedures.

PERSONALAPPEARANCEPOLICY FORPHYSCAL THERAPIST ASSSTANT STUDENTS:

Personnelin the heath field must present to the publicand to patients a manner which will insure
securty and confidence. Healh servcespersonnel havethe regponsibiity of helping patients gain that full
measureof confidence and hope which is sovital to their personal secuity and well-being when stressedoy
diseasedisabilty, or hosptalizaion.

Patents havea variety of opinions, beliefs and convictions. Personal appearance outside of
reanable expectadionsmayalarmpatients and visitorsand gofar to undothe good which the best
biomedical science can acomplish;in fact, theymayevenprevent the acceptance of needed medical care.

Professonalstandards of appearance are important to the overall qualty of patient care. For
exanple, a highlevelof personal cleanlinessis maintained asa standard for hospital employment. Poor body
hygiene, oral hygiene, body odors,unkempt hair and other signs of poor personal hygiene cannot and will
not betolerated.

Thefollowing standardsare, therefore, established for all SUNYBroome Community CollegePhysical
Therapist Assistangtudents:

1.  Sudentswill generallywear attire that correspondswith that worn by the majority of therapsts at the
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